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Sir,
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2, This Bye-laws have the approval of the Hon’ble Minister for Science & Technology and

Earth Sciences vide his Office Dy. No. 7009 dated 01.10.2019.
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Encls: As above.

(G
(Subodh Kumar Ram)
Under Secretary to the Govt. of India

Tel: 2436 0983

Copy to for information:-

(1) Scientist “G’ (Dr. Suchita Ninawe) - Scientific Coordinator for NCCS. Pune.
(i) Scientist ‘E’ (Dr. Rajneesh K. Gaur) - Nodal Officer for NCCS, Pune.
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ABOUT NATIONAL CENTRE FOR CELL SCIENCE, PUNE

INTRODUCTION

The National Centre for Cell Science (NCCS) [formerly National Facility for Animal Tissue and Cell
Culture (NFATCC)], an autonomous organisation aided by the Department of Biotechnology, Government
of India, was established with a tripartite mandate of:

a. Serving as a national repository of animal cell cultures

b. Undertaking research in cell biology

¢. Human resource development

NCCS is located within the academically-enriched campus of the S. P. Pune University. Since inception,
NCCS has been carrying out cutting-edge research in cell biology, has been providing valuable services as
a national animal cell repository and has been supporting human resource development through various
teaching and training programmes. NCCS has been at the forefront of basic research in diverse fields of cell
biology, especially those addressing paramount human health issues like cancer, metabolic and infectious
diseases, and regenerative medicine. The research at NCCS is focused on answering challenging questions
through approaches that integrate modern and conventional disciplines, including computational and
structural biology, genomics and proteomics, stem cell biology, immunology and microbiology. The
contributions made by the scientists of NCCS have gained worldwide recognition through publications in
renowned scientific journals and prestigious awards, including the Padmashree and Shanti Swarup
Bhatnagar Prizes.

Mandate / Aims and Objectives:

i.  To receive, identify, maintain, store, grow and supply:
a) Animal and human cells / Cell cultures.
b) Tissues, organs, eggs (including fertilized) and embryos.
c) Hybrid cells including hybridomas.
d) Unicellular, obligate pathogens, parasites and vectors.
e) Plasmids, genes and genomic libraries.

ii.  Develop, prepare, quality control and supply culture media, other reagents and materials, and cell
products independently and in collaboration with industry and other organizations.

iii.  Research and Development in the above and Cell Culture related materials and products.

iv.  To establish and conduct postgraduate courses, workshops, seminars, symposia and training
programs in the related fields.

v.  To organize training programmes for technical personnel in Tissue Culture Technology, Tissue
Banking, Cell products and related areas.

vi.  To serve as a National Reference Centre for Tissue culture, Tissue banking, Cell products and Data
bank etc., and to provide consultancy services to Medical, Veterinary, Pharmaceutical institutions,
Public health services and Industries etc. in the country.

vii.  To provide and promote effective linkages on a continuous basis between various scientific and
research agencies / laboratories and ‘other organizations, including industries working in the
country.

viii. To collaborate with foreign research institutions and laboratories and other international

organizations in the areas relevant to objectives of the Institution.
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To participate in such programmes as required in the country for the betterment of society and
advancement in science and technology.

To publish and disseminate information relating to results of research.

To establish affiliation with recognized universities and institutions of higher learning for the
purpose of enabling research scholars to register for post-graduate degrees.

To establish, maintain and manage laboratories, workshops, stores and other facilities for the
efficient prosecution of scientific and technological research in animal tissue culture and related
areas.

To create, administrative, technical and other posts and scholarships and fellowships under the
Facility and to make appointments thereto in accordance with the rules and regulations of the
Institution.

To appoint and hire services or discharge / terminate the services of the personnel and to pay them
in return for the services rendered to the Institution, salaries, wages, gratuities, provident fund and
other allowances or remunerations, honorarium in accordance with the rules and regulations of the
Institution.

To accept and undertake the management of any endowment or trust fund or donation, to in
furtherance the objectives of the Institution.

To receive grants-in-aid in cash or in other forms from the Government of India, State
Governments, Charitable Institutions / Trusts, individuals and industry within the country.

To receive, with the prior approval of the Central Government, monetary assistance from foreign
sources including international organizations for training programmes, scientific research exchange
programmes and for strengthening infrastructure.

To take over the present “National Centre for Cell Science” fully funded by DBT, at the University
of Poona, Pune with its present scientific and research activities and ancillary project grants and
related research and infrastructural facilities.

To do all such other lawful acts and things either alone or in conjunction with other organizations

or persons as the Institution may consider necessary, incidental or conductive to the above
mentioned objectives or any of them.
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1. SHORT TITLE AND COMMENCEMENT:

i. These Bye-Laws shall be called the National Centre for Cell Science Bye-Laws 2019, hereinafter
referred to as ‘NCCS Bye-Laws’ (formerly NFATCC). These shall come into effect from the
date of notification issued by the Institute after due approval of the same from Department of
Biotechnology, Ministry of Science and Technology, Government of India.

ii. The copy of the approval of the Department of Biotechnology., Ministry of Science and
Technology., Government of India is placed at Appendix-1 to these Bye-Laws.

iii. These Bye-Laws may be read in conjunction with the “Memorandum of Association(MQOA) of
National Centre for Cell Science Society” (formerly NFATCC) and “The Rules and Regulations
of National Centre for Cell Science Society” filed with the Registrar of Societies, Pune District,
Maharashtra vide Certificate No Maharashtra/4182/88/Pune dated 26.08.1988 including current
amendments/incorporations. A copy of the same is enclosed at Appendix 2.

2. DEFINITIONS AND INTERPRETATION:
In these Bye-laws, the following words and abbreviations shall have the meanings given against them,
unless the context signifies otherwise:

i. ‘Bye-laws’ means these Bye-laws framed under Rules 32 [viii] of the MoA;

ii. ‘Central Government’ means the Government of India [GOI] represented by the Department of
Biotechnology [DBT], Ministry of Science and Technology [MoST], headquartered at New Delhi.

iii. ‘Director’ means the Director of the Institute and shall have the same meaning as defined as clause
2(g) of the Rules and Regulations of NCCS Society and who shall be ex-officio Secretary of NCCS
Society.

iv. ‘Chairman’ means the Chairman of the Governing Body of the NCCS Society;

iv. ‘Finance Committee’ means the Finance Committee of the Institute; also referred as ‘FC’.

v. ‘Financial Year’ means the period from 1 April of each calendar year to 31 March of subsequent
calendar year or as amended by the Government of India;

vi. ‘Governing Body’ means the Governing Body of the Institute in terms of clause 2(d) of the Rules
and Regulations of NCCS Society.

vii. ‘Officer ’D’(Administration):  Officer ’D’(Administration) of NCCS shall be Head of
Administration for all administrative and financial matters of the Institute and assist Director of the
Institute in accordance with Rules and Regulations of the Society for administrative and financial
matters. In absence of Officer ‘D’(Administration), a senior most officer from administration, duly
authorized by the Director, would be construed as Head of Administration.

viii. ‘Head of the Institute: The Director of the Institute appointed under “The Rules and Regulations
of the NCCS”™.

ix. Institute” means the National Centre for Cell Science, Pune.

Xx. Non Member of Governing Body/Finance Committee/Scientific Advisory Committee: shall
mean any officer of the Department of Biotechnology/Institute who shall be part of such
committee/Body as may be decided by the Governing Body but shall not have any voting rights in
the proceedings of GB/FC/SAC. Such members shall have important advisory role and their advice
shall be duly considered by GB/FC/SAC. The number of such non-members shall not be more than
“TWO” in any such Body/Committee of the Institute.

xi. President: shall mean the President of NCCS Society and shall invariably be Minister of Science
and Technology, Government of India in terms of Clause No. 7 of the “The Rules and Regulations
of NCCS.”

xii. The Rules and Regulations shall mean Rules and Regulations of NCCS Society filed with the
Registrar of Societies, Pune District, Maharashtra vide Certificate No Maharashtra/4182/88/Pune
dated 26.08.1988.
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xiii.Society means the NCCS Society herein referred as ‘NCCS Society”’ registered under the Societies
Registration Act (1860 sub-clause No. 21) and registered in the office of Registrar of Societies,
Pune District, Maharashtra vide Certificate No Maharashtra/4 182/88/Pune dated 26.08.1988.

(Words imparting the singular number shall include the plural number. Words imparting the masculine gender shall

include the feminine gender as per context mutatis mutandis)
o Fe e de ke ke deok de ke
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CHAPTER-I
CONSTITUTION & GOVERNANCE

1. Constitution of National Centre for Cell Science (NCCS; formerly
NFATCC), Pune Authorities:

1.1. Society: Minister of Science and Technology, Government of India shall be the President of the
NCCS Society. Its initial constitution as detailed vide clause No. of 6, 7 & 8 of Memorandum of
Association annexed as Appendix-2 to these Bye-Laws.

1.2. Governing Body: In terms of clause 2 (d) of the Rules and Regulations of NCCS Society the
current composition of the Governing Body of NCCS as detailed vide Appendix-3 of these
Byelaws.

1.3. Finance Committee: means the Finance Committee of the Institute formed in terms of DBT D.O.
letter No. BT/A1/14013/4/2017 dated 27.06.2018, subject to amendments from time to time.

1.4. Scientific Advisory Committee: In terms of Rules and Regulations of NCCS Society the current
composition of the Committee as detailed vide Appendix-3 to these Bye-Laws.

2. CONDUCT OF BUSINESS of NCCS, PUNE:

2.1. Society: shall be in accordance with Rule 10-22 of the Clause 2(b) of “The Rules and Regulations
of NCCS Society” as detailed vide Appendix-2 to these Bye-Laws.

2.2. Governing Body: shall be in accordance with the Rule 23-29 of Clause 2(d) of Rules and
Regulations of NCCS Society as detailed vide Appendix-3 to these Bye-Laws.

2.3. Finance Committee: means the Finance Committee of the Institute formed in terms of DBT D.O.
letter No. BT/Al/14013/4/2017 dated 27.06.2018, subject to amendments from time to time
(Appendix-3).

2.4. Scientific Advisory Committee: shall be in accordance with Rules and Regulations of NCCS
Society as detailed vide Appendix-3 to these Bye-Laws, subject to restrictions imposed by
Society/Governing Body/Government of India from time to time.

2.5. Other Committees: The academic committee and other committees of the NCCS Society” as
detailed vide Appendix-3 to these Bye-Laws.

2.5.1 Building Committee: Will be constituted by the Institute with the approval of Governing
Body. The term of the Building Committee shall be for a period of three years. Terms and
conditions on Functioning and Rules and Regulations of the Building Committee shall be
adhered to at all times. For construction for any civil work and/or change in the approved
plan for building construction, concurrence of Building Committee is mandatory.

2.6. The current composition of Society, Governing Body & Finance Committee is placed as Appendix-
3 as approved by DBT.

3. FUNCTIONS AND POWERS OF VARIOUS AUTHORITIES:

3.1. President of the Society: shall be in accordance with Rule 11, Rule 12 and Rule 18 of the Rules
and Regulations of NCCS Society. The Proceedings of the Society shall be in accordance with
Appendix-2 of these Bye-Laws. '

3.2. Governing Body:
3.2.1.To recommend appointments to various posts of the Institute to achieve the objectives of the
Society in accordance with the Recruitment Rules or as recommended by Government of
India.
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3.2.2. The functions and powers of the Governing Body shall be in accordance with Rule 30-32 of
Rules & Regulations of NCCS society, Appendix-2 to these Bye-Laws, subject to the
provisions of Government of India as indicated below :

3.2.2.1.1.1. Ministry of Finance, Department of Expenditure OM No F, No 8(4)/E-Coord. /84
dated 15.10.1984. Copy of the OM is annexed as Appendix — 4.
3.2.2.2. Fundamental Rules and Supplementary Rule's.
3.2.2.3. General Financial Rules, (GFRs) of Gol
3.2.2.4. Any other rules/instructions issued by Government of India from time to time applicable on
Autonomous Institutions funded through government grants.

3.3.Chairman of Governing Body:

3.3.1 Shall be in accordance with the Rule 43-44 of the Rules and Regulations of NCCS Society
subject to Clause 3.2.2 of the Bye-laws.

3.3.2 Financial powers shall be exercised in accordance with Delegation of Financial Powers
annexed as Annexure-1 to these Bye-Laws.

3.3.3 Inthe event of indisposition of the Director, NCCS for a period not exceeding 90 days due
to  emergent/urgent/medical/personal/other  reasons, Chairman (GB), through
Administrative Department shall make interim arrangement for the entire duration of
indisposition of the Director, NCCS. Such in-charge Directors shall be responsible for
overseeing only day to day functions of the Institute and shall not have any powers in
matters of appointment/promotion/finalization of tenders. During the temporary
arrangement period, in-charge Director shall have only the financial powers as outlined
vide S. No 2 of Annexure-1 to these Bye Laws so as to meet the working expenses of the
Institute. All important financial decisions involving expenditure above Rs.1.0 Crores
including policy decisions shall be executed only with the prior approval of Chairman /
Governing Body. For the period of indisposition of the Director exceeding 90 days,
approval of President of the Society i.e. Hon’ble Minister shall be obtained by the
Chairperson, Governing Body to continue with the temporary charge arrangement.

3.4. Director of NCCS: shall be in accordance with the Clause 2(g), Rule 45 to 48 of Rules and
Regulations of NCCS Society, Recruitment rules of NCCS, powers delegated to him by the
Governing Body subject to clause 3.2.2 of these BYE LAWS. Financial powers shall be exercised
in accordance with Delegation of Financial Powers annexed as Annexure-1 to these Bye-Laws.

3.5 Officer ‘D’(Administration) : shall be Head of Administration and shall exercise powers and
discharge functions as delegated to him by the Governing Body/Director subject to Recruitment
Rules of NCCS and Clause 3.2.2 of the BYE LAWS.

3.5.1. He shall directly report to Director for all non-scientific matters.

3.5.2.  He shall be responsible for conduct of meetings of the NCCS Society, Governing Body,
Finance Committee & placement of Annual reports before them as per schedule in
accordance with the Rules & Regulations of NCCS Society.

3.5.3. He shall on behalf of the Institute and as authorized by Governing Body/ Director of the
Institute enter into agreements, sign all such documents and authenticate records as may be
delegated by Governing Body/ Director and shall exercise such powers and perform such
duties as may be specified by Governing Body/ Director of the Institute. He shall also be
responsible for settling all the Audit paras pertaining to Administrative matters of the
Institute.

3.5.4. He shall exercise financial powers in accordance with Delegation of Finangial Powers
annexed as Annexure-1 to these Bye-Laws. @’ﬂ’
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3.6 Associate Director (Departmental Heads) of the Institute:

3.6.1 They shall be Discipline/Mission Heads of the scientific departments of the Institute as defined
from time to time and any other Department the Institute may so form for realizing the objectives of
the Society.

3.6.2 They shall be essential members of Scientific Advisory Committee.

Where new Departments/partnerships are developed with outside agencies (public/private national/
international), they shall execute their roles within the parameters of the agreement executed by the
Institute with these agencies and duly approved by the Governing Body.

4. DELEGATION OF FINANCIAL & ADMINISTRATIVE POWERS: for

various Authorities of the Institute shall be governed by Annexure-1 to these Bye-Laws.

o o ok ok ok o ok ok kosk ok ko k k ko
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5. Funds: the funds of the society shall consist of the following:
a.
b.

C.

6. User Charges: - ‘User Charges’ are an important component of the non-tax revenues of the
Institute.
a

7. Preparation of Budget Estimates: Not later than the Ist August of each year the
Director of the Institute shall prepare detailed estimates of the receipts and expenditure and the
anticipated opening and closing balance of the Institute for the next financial year. These estimates
will be prepared in following parts:

a.

b.

c.
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CHAPTER -11
FINANCE AND ACCOUNTS

Recurring and Non-recurring grants made available by the Central Government.

Fees and other charges received by the society.

All monies received by the society by way of grants, gifts, donations, endowments (as per
provisions of IT Act 1961), sponsorships and/or other legally valid contributions from
individuals and bodies corporate or societies.

All funds received by the society shall be paid into the society’s account with Treasuries/
Sub-Treasuries like the Reserve Bank of India, Nationalized Banks and their subsidiaries.

Identification of User Charges: the Institute shall identify all the
areas/activities/services/products/processes/technologies etc. that have scope of IPR,
patenting & commercialization and shall levy at such rates as may be duly approved by
Governing Body on a permanent basis and temporarily for a period of not more than 6
months if the same are levied with the approval of the Director of the Institute.

Review of User Charges: there shall be periodic review of the User Charges levied by the
Institute and the rates at which they are charged every year by a duly constituted
Committee which shall compulsorily have representation of officials of Department of
Biotechnology (as decided by the Government). The recommendations of the Committee
shall be placed for approval of the Governing Body in the following GB meeting following
which the new rates shall be applicable as duly notified by the Institute.

Financial Sustainability of the Institute: The Institute shall make full efforts regarding
financial sustainability by way of effective levy of User Charges for the services rendered
by the Institute to the extent of covering its recurring expenditure which is funded through
government grants. In this regard, the Institute shall enter into a Memorandum of
Understanding (MoU) with the Department of Biotechnology, Government of India to be
renewed at the start of each financial year in terms of applicable rule of GFR, Gol (e.g.
currently-Rule 229 (xi) of GFR 2017) before end of first quarter of the financial year to
realize its objectives

Components of User Charges: The current rates of user charges are given in Annexure-2
of the Bye Laws. Any change in the items / activities for which user charges will be
charged will be decided with the approval of Governing Body from time to time.

All Recurring Expenditure including salary component which shall be prepared separately.

All Non Recurring Expenditure which shall include Capital Costs.

All estimates of incomes including extramural and user charges which shall be part of non
tax revenues.

Statement of Income and Expenditure. R T/ Subodh Kumar Ram

Demand for Grants required from the Government. 3¢ WA / Under Secretary
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Should it be proposed, during the course of a financial year, to finance any scheme approved by the
Governing Body which has not been included in the estimates for that year, the sanction of the
Body, shall be obtained to the method proposed for financing it, whether that be by means of a
supplementary grant from Government, or by re-appropriation within the sanctioned estimates or

through extramural grants/funding through other sources.

8. Sanction of Budget Estimates:

a.

In the first week of August every year, the Director shall send the budget estimates for the next
financial year before the Finance Committee for the remarks and recommendations of the
Finance Committee. The budget estimates shall be submitted for approval of the Governing
Body after the recommendations of the Finance Committee in such manner and at such time as
decided by the Governing Body. The budget estimates for the next financial year shall
thereafter be submitted to the Government of India for approval by not later than the 30th
September in each year.

The approval of the Governing Body or the competent authority, through the Delegation of
Financial & Administrative Powers, as the case may be, shall be necessary for implementation
of all schemes proposed to be financed from the funds of the Institute.

9. Appropriation:

a.

All expenditure within the budget grant shall be approved and got sanctioned by the authority
as per Annexure-1 to these Bye Laws.

The funds of the Institute shall not be appropriated for expenditure on any item/scheme which
has not been approved in the budget estimates by the Governing Body.

10. Re-appropriation: from one head to another head shall only be done with the prior approval of
Department of Biotechnology.

11. Sanction of Expenditure:

a.
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No expenditure from the funds of the Institute shall be incurred without the sanction of the
competent authority as defined in the Delegation of Financial & Administrative Powers in
terms of Annexure-1 of these Bye Laws.

The Director shall have full powers to sanction the expenditure on any approved scheme or
head included in the budget after following the prescribed procedure.

The Head of the Administration of the Institute shall have powers (as laid down in DFPRS) to
sanction an expenditure of a miscellaneous or contingent nature etc. as prescribed by the
Governing Body from time to time.

The Director shall oversee the expenditure against all the grants. Incases, where inescapable
expenditure necessitating an additional grant is involved, he shall take steps to get Governing
Body’s approval and obtain the supplementary grant from the Government before incurring the
expenditure,

A sanction to expenditure will not become operative until there has been an appropriation of
funds under these Bye-laws to cover it.
The Director of the Institute shall have powers to sanction an expenditure of miscellaneous or
contingent nature up to such amounts as may be specified by the Governing Body from time to
time.
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The exercise of the above financial powers shall be subject to the provisions of General
Financial Rules and Delegation of Financial Powers Rules and as such other conditions as the
Governing Body and the Central Government may like to impose from time to time.

12. Advances:

A rolling advance of a sum to be fixed from time to time by the Governing Body may be kept
by the Finance Officer and any other Authorized Officer for cash payments against contingent
expenditure approved by competent authority. Setting off expenses made under the rolling
advance and replenishments shall be as per GFRs /Indian Accounting Standards.

Imprest advances shall be payable to staff for meeting contingent expenditure, as approved by

~ the Director. The grant of such approvals shall be on a case-to-case basis and the periods for

holding advances and settling of accounts against drawn imprests shall be explicitly mentioned
within the approval document. All running/rolling imprest shall be settled/surrendered/
adjusted automatically on 3 1st March of each FY.

13. Execution of Contracts on behalf of the Institute: All agreements, contract. affidavits.
memoranda of understandings etc. which may be necessary for the proper conduct of business of the
Institute shall be executed by Officer 'D’(Administration) for and on behalf of Director of the Institute
except for the contract agreements, affidavits, MoUs signed by :

a.
b.
e

Director with the Governing Body.

The Officer ‘D’(Administration) with the Institute.

Any such agreements, contract, affidavits, MoUs so decided by the Governing Body to be
signed by the Director of the Institute.

The Head of the Administration shall be responsible for keeping a centralized record of all the contract
agreements, affidavits, MoUs signed/executed by the Institute except for the contract agreement
signed by Controller of the Administration with the Institute which shall remain in the custody of the
Director of the Institute.

The Government, High Court in whose Jurisdiction the Institute lies, the Governing Body and the
Director of the Institute shall have full powers to call for all or any of the agreements, contract,
affidavits, MoUs executed by the Institute from Head of the Administration who shall promptly
provide the same as and when required.

14. Investments:

a.

b.

Page | 12

The funds of the Institute may be invested only in such manner as may be prescribed by,
Government of India as per GFRs.

All investments of the funds of the Institute shall be made in the name of the Institute. All
purchases, sales or/alterations of such investments shall be effected and all contracts, transfer
deeds or other documents necessary for purchasing, selling or altering the investments of the
Institute shall be executed by the Director on behalf of the Governing Body. The safe custody
of receipts and other relevant documents shall remain in the charge of Head of Administration
of the Institute to be nominated by the Governing Body.

Officer’D’(Administration) or Authorized Officer shall maintain a register of securities held by
the Institute in which any transactions affecting the securities shall be recorded. E »/
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15. Drawal of funds:

a,

h.
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Receipts: All moneys received for or on behalf of the Institute shall be placed in a savings
bank account in the name of the Institute with nationalized banks or their subsidiaries.
Payments: Payments by and on behalf of the Institute shall be made by cheque or electronic
transfers. All cheque/ authorizations for electronic transfers will be signed by any two of the
following with prior approval of the Director:

a) Finance Officer

b) Officer 'D’(Administration) or an Authorized Officer

c¢) Director
All bills for payment shall bear an endorsement "Passed for Payment", and the endorsement
shall be signed by the Director or by an officer to whom the power has been delegated by the
Director.
All cheque books will be kept in the personal custody of the Finance Officer or any other
person as may be authorized by the Director on his behalf.
The various personnel employed in the Institute will submit proposals for all new charges and
for any demand of funds to the Director.
The claims for pay and allowances and travelling allowances of personnel and contingent bills
will be drawn in the forms prescribed by the Institute. The contingent and miscellaneous
expenditure bills will be countersigned by an officer of the Institute authorized by the
Directorfor this purpose before these are passed by the Finance Officer for payment. All bills
will be checked in the nature of pre-audit and passed for payment by the Finance Officer. The
monthly pay and allowance bills shall be submitted by the Finance Officer to Director through
Officer ‘D’(Administration) and passed for payment by him. Payment will be made by means
of demand draft(s) or cheque(s) or electronic transfer as the case may be.

Any domestic outstation tour of the

a) employees of the Institute shall be sanctioned by the Director for officials in Level-12
and above and for the employees of Level-11 and below the concerned Controlling
Officer shall be the sanctioning authority. The TA bills shall be countersigned by the
Controlling Officer for employees in Level 11 or below. No countersigning of TA
bills will be required for TA claims of officers in Level-12 and above.

b) In the case of tour of Director of the Institute, any domestic outstation tour exceeding
05 days in a month in single visit (with prefixing and suffixing of gazetted
holidays/Saturdays and Sundays) intimation to the Chairman, Governing Body for stay
shall be obtained. If during any such outstay, leading to indisposition of the Director
for any reason (personal/medical/otherwise), he will immediately inform the Chairman
and also the Nodal Officer in the Department regarding his indisposition, subsequent to
which, the Chairman shall invariably invoke the provisions of Clause 3.3.3 of the
Byelaws.

c) In the event of untimely demise of the Director; Nodal Officer, Department of
Biotechnology shall inform the same to Chairman and Joint Secretary/Administration,
Government of India. Provisions of Clause 3.3.3 of the Byelaws shall then be inwoked
by the Chairman with due approvals of the President of the Society i.e. Hon’ble
Minister.

Foreign Tours and Air Travel: Guidelines issued by the Department of Biotechnology and/or
by the Ministry of Finance from time to time on foreign travel/air travel shall be strictly
adhered to. Budget under separate head for “Foreign Travel Expenses” shall be got approved

Cld
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at the beginning of the financial year from the Governing Body. Under no circumstances,
expenditure in excess of the approved budget shall be incurred nor any funds shall be re-
appropriated to meet expenses on foreign travel account without the prior approval of the
Governing Body.

16. Accounts:

a) The Annual Accounts of the Institute should be prepared on accrual basis by using uniform format
of Accounts for Central Autonomous Bodies.

b) The Finance Officer shall supervise maintenance of proper accounts and other relevant records and
prepare an annual statement of accounts in such form as may be prescribed by the Governing Body
in consultation with the Central Government. Such an officer will be responsible to the Officer
‘D’(Administration) for accuracy and completeness of the accounts of the Institute.

c) The Finance Officer will be responsible to the Officer ‘D’(Administration) for the accuracy and
completeness of the accounts of the Institute. The Finance Officer shall also render necessary
advice to the Director in all proposals involving financial implication.

17. Annual Accounts, Audit and Results of Audit: The accounts of the Institute shall be
subject to the CAG audit and annually by the Chartered Accountant(s) appointed in terms of Clause
No. 51 of “The Rules and Regulation of NCCS Society” and any expenditure incurred in connection
with such audit shall be payable by the Institute to the Chartered Accountant(s) appointed as stated
above.

a. The auditor shall ensure observance of the following stipulations of the CAG & ICAL:
b. Proper accounts of receipts & expenditure incurred from government grants and all other
sources is maintained;

a) A proper Charter of Accounts is maintained and complied with;

b) An adequate system of internal checks, controls & oversight exists to ensure that
purchase of stores and execution of works are done with due regard to broad
principles of financial prudence;

c) A proper record is maintained of assets acquired from government grants and all
other sources together with the cost of acquisition shown against each item through
the Fixed Asset Register (FAR);

d) Proper stores accounts and maintenance of consumable stores is kept and physical
verification under proper supervision is carried out at periodical intervals;

e) A system of reporting to the Governing Body on losses of cash, stores and other
assets after proper investigation is followed.

f) All tax and legal compliances are maintained.

g) All disclosures as required by the Registrar of Societies and the Department of
Biotechnology, Ministry of Science and Technology are made on time.

¢. To achieve this audit task the Chartered Accountant(s) shall have the right to demand the
production of account books, connected vouchers and other documents. The designated staff of
the institute is obliged to provide all records, as demanded by the auditor(s), for purpose of
fulfillment of such verification as above.

d. All sanctions and orders of delegations of competent authorities under the Rules and
Regulation of NCCS Society or these bye-laws affecting the accounts of the Institute shall be
in written, signed & dated form.

e. Disposal/Write off of items shall be as per GFR provisions.
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f. The accounts of the Institute as certified by the Chartered Accountant(s) along with the Annual
Report shall be forwarded annually to the Governing Body and to the Department of
Biotechnology, Ministry of Science and Technology latest by 30th September each year for

placing before the Parliament as per GFRs and also to the other authorities/bodies as directed
by the Body.
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CHAPTER 111
LEGAL COMPLIANCES

The Director of the Institute shall ensure all statutory compliances of the Institute w.r.t law
of the land namely:

18. Societies Registration Act (Act XXI) 1860, (Maharashtra Amendment

Act 1957 and any further amendment):
a. All provisions of the above Act shall apply to the society

b. A list of Governing Body members shall be submitted annually to the Registrar of

Societies as required by the Section 4 of the above Act
¢. Any kind of amendment in the constitution of the society shall be made and reported to the
Registrar of Societies as per Section 12 & 12A of the above Act

19. Tax compliances: The society shall comply with all direct & indirect taxation requirements
as stipulated by the Department of Revenue, Ministry of Finance and applicable to the institute.
These relate to Income Tax (Income Tax Act 1961), Service Tax (Chapter V of the Finance Act
1994), Customs Act 1962, any prevailing act relevant to tax and their respective Rules. All returns
as required by the tax laws of the Indian Union shall be submitted by the institute, by the
designated staff under intimation to the Governing Body.

20. Contract law and interpretation:

a. All goods & services contracts entered into by the institute through its designated staff

shall be for and on behalf of the Director of the Institute.

b. All contracts entered into by the institute shall be subject to the provisions of the Indian
Contract Act 1872 and Rules thereof, Representations & Warranties within the contract
shall be interpreted as per provisions of the Indian Contract Act and its rules.

21. Other legal compliances: The Institute shall comply with and submit returns required for
all laws of the Indian Union, established by the Central Government and the State Government for
Maharashtra State, by designated staff under intimation to the Governing Body, related to
operations of the institute and covering staff, environment and occupational issues.

22. Legal proceedings:

a. The Society may sue or be sued in the name of the President/Secretary of the NCCS
Society, or his authorized representative, as per Section 6 of the Societies Registration Act
1860 (Act XXI). .

b. No suit or legal proceedings shall lie against the Government or the Institute or a Member
of the Society or an officer/staff of the institute in respect of anything done or purported or
intended to be done in pursuance of any clauses of the Memorandum of Association or the
Rules or Bye-laws made there under.

c. The Director of the Institute shall appoint lawyers to advocate its case in courts of law, and
will inform to the Governing Body or its authorized representative and in line with the

Advocates Act 1961 and rules thereof. 69,/

Ha™ FAR W/ Subodh Kumar Ram
3R \a / Under Secretary
FEREEERN W / Deptt. of éwmechnoiogy
Page | 16 fagmsr afte ol #=@a /Mo Science & Tech
Issued on 01.10.2019 WA AR, T8 f@cel/ Gowt. of India, N. Delhi




No.BT/A1/21011/01/2019
Government of India
Ministry of Science & Technology
Department of Biotechnology
NCCS Bye-Laws 2019

23. Indemnity, Surety & Guarantees:

a. The Institute shall be indemnified against all third-party claims arising out of its operations
or the acts of its staff acting in private/unauthorized capacity, as per Section 124 of the
Indian Contracts Act 1872.

b. The Institute shall not enter into a contract of guarantee regarding its operations or that of
its staff, as understood under the Indian Contracts Act 1872, until unanimously approved
by the Governing Body.

¢. The Institute shall not provide any surety for the results of its operations or the
performance of duties by its staff and their whole conduct intrinsic to their employment,
employment terms and extrinsic to it.

24. Arbitration: Arbitration entered into by the institute shall be as per provisions of the
Arbitration & Conciliation Act 1996 and amendments thereof.

25. Jurisdiction of High Court: In cases of any dispute arising between the Institute and

others, the jurisdiction of the High Court of Mumbai, Maharashtra, in whose jurisdiction the
Institute lies, shall apply.

* ok ok ok ok
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CHAPTER IV
ACADEMIC & INSTITUTIONAL SPECIFIC ISSUES

26. Scholarships, Fellowships, Grants-in-aid, Special Programs, Faculties
etc.:
i.  In order to carry out the objectives of the Institute as set forth in the Rules and Regulation
& these Bye-Laws of NCCS Society, the Governing Body may institute medals, prizes.
scholarships and fellowships, sponsor and finance deputation within the country and
abroad, establish research schemes and project, subject to provisions of Clause 3.2.2 of
these Bye Laws. Arrangements shall also be made for lectures, seminars and symposia at
the Institute in pursuance of its academic work and for the diffusion of scientific
knowledge. The Institute may award research fellowships to students or research scholars
and permit them for registration for a Ph.D. degree as per NCCS mandate in any
University or academic institution, which has acquired the status of a University subject to
provisions of Clause 3.2.2 of these Bye Laws. These students will be registered with a
Scientist of NCCS as supervisor/guide.
ii. The terms and conditions of above activities shall be decided and recommended by the
Director for the approval of the Governing Body and the Government.

27. Professor of Eminence/Science Chair Professorship/Emeritus Scientists

The institute may engage above positions of Professor of Eminence/Science Chair
Professorship/Emeritus Scientists to speed up research in high priority areas or to take up new
areas related to the mandate of the institute as per the guidelines approved by the Department of
Biotechnology.

28. Adjunct faculty: The Institute may engage scientists as Adjunct faculty on honorary basis, to
carry out research work or teaching to fortify the Institute's capabilities or to continue the Institute's
ongoing research or teaching activities. Adjunct faculty should not be more than 20% of the
sanctioned positions or subject to a maximum number of 5 as recommended by the Director and
approved by the Governing Body. They will be entitled to shared facilities and office space
depending on the nature of their contributions.

29. Visiting Scientists/Scholars: The institute may invite reputed national/ international
scientists actively engaged in R&D related to the mandate of the institute to participate in its
research activities. Invited scientists may be paid honorarium and other facilities including travel
and lodging facilities as per instructions of Government of India issued from time to time with the
approval of Chairperson, Governing Body. If a visiting scientist is involved in research activities,
sufficient lab space, manpower and other facilities will be provided by the institute. The
honorarium of scientist/ scholars will be decided by the institute keeping in view of their status in
host institution. The tenure of a visiting scientist/ scholar will not be less than one week and
maximum up to three months in a calendar year for R&D work.
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30. Consultant
The institute may hire consultants on contractual basis for conducting specific work for a specific
period upto one year. This term can be extended further depending on the need of the consultant.
In no case anyone over 65 vears of age shall be hired as consultant. The number of consultant
should not be more than 5 percent of total approved staff of the institution. The institute will offer
suitable consolidated remuneration fee to the consultant as per Government of India norms. The
maximum emoluments shall be last pay minus basic pension plus DA in case of retired
Government Officers’. The consultancy shall be governed by Consultancy rules are at Annexure 6.

31. Sabbatical: The Institute may also engage Sabbatical Faculty from the Academic/R&D
organizations to work on the collaborative projects as per NCCS’s mandate. The institute would
not pay any remuneration/salary/fellowship/lodging facilities to the sabbatical faculty but would
provide the lab facilities/infrastructure to carry out research. The terms of engagement shall be got
approved from the Central Government.
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CHAPTER V
GENERAL PROVISIONS

32. Recruitment and Promotion rules: The Director or authority to whom the power shall
lie under the Recruitment Rules shall with the approval of the approving authority, appoint against
regular sanctioned posts of the Institute such of the persons selected through due process as defined
in the NCCS Recruitment Rules to achieve the objectives of the Institute. In these regard, the
provisions contained in NCCS Recruitment Rules- 2018, annexed as Annexure 3 to these Bye
Laws shall prevail at all times.

33. Engagement on Contract Basis: The Director shall, on the recommendations of the duly
constituted committee against advertised positions be competent to engage a person on contract

basis
i.

ii.

Project staff whose term shall be co-terminus with the terms of project and project
duration. There shall be in no case any regularization of such project staff against regular
sanctioned posts in the Institute and contract terms and conditions, remuneration of such
project staff shall be clearly spelt out in the contract agreement. The project staff so
engaged shall however be covered under the Code of Conduct of the Institute for
Employees on Contract Basis dealt separately in these Bye Laws. Maternity benefits to
female project staff shall be as per guidelines issued by Ministry of Women and Child
Development. Other benefits like leave, medical, travel etc. shall be clearly spelt out in
their contract agreement. Officer ‘D’(Administration) shall be the authorized officer to
enter into and execute the contract.

Director of the Institute shall in subsequent meeting of the Governing Body place before it
the statement of contractually engaged staff/consultants in the interim of two GB meetings
for their information.

34. Servnce conditions:

All employees appointed against regularly sanctioned positions of the Institute shall be
governed by the provisions of the Central Civil Services (Conduct) Rules 1964 & Central
Civil Services (Classification, Control and Appeal) Rules, 1965 in force and as amended
from time to time.

Service of employees in the Institute under these Bye Laws shall not be treated as
appointment to posts in connection with the affairs of the Union of India.

Contractually engaged staff shall be governed by the contract conditions. The Code of
Conduct framed for such staff is annexed as Annexure-4 which has the approval of the
Governing Body.

35. Disciplinary and Appeal Rules: The Institute shall follow CCS (Classification, Control,
Appeal) Rules 1965 in force and amendments thereof, in matters of violation of Conduct Rules
applicable to regularly appointed employees of the Institute. The delegation of authorities to initiate
Disciplinary proceedings under the Rules against delinquent employees shall be as under:
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i.

ii.

Disciplinary Authority: shall be the Appointing authority or any higher controlling
authority of the delinquent employee under whom the employee is working whichever is
higher to the appointing authority. Appointing Authority is mentioned in Recruitment and
Promotion Rules.

Appellate Authority: shall be the authority higher than the Disciplinary authority.

Ha® AR T / Subodh Kumar Ram
3w e / Under Secretary
FraeaEIarel fWTT / Deptt. of Biotechnology
Issued on 01.10.2019 s 3fiv wiel H=rera / Mio Science & Tech
W YA, 73 e/ Govt. of India, N. Delhi




Page | 21

No.BT/AI/21011/01/2019
Government of India
Ministry of Science & Technology
Department of Biotechnology
NCCS Bye-Laws 2019

iii. Reviewing Authority: Shall be authority higher to the Appellate Authority.

36. Residential accommodation may be provided, subject to availability, eligibility and
entitlement, to eligible scientists/staff according to Government of India (Directorate of Estate
guidelines) rules in force.

37. Estate Officer: Officer ‘D’(Administration)/ Engineer (1&M) / (Civil) shall be the Estate
Officer in terms of PPE Act for the purpose of being custodian of land records and coordination
with land agencies, developmental authorities, municipal corporations/ nagar-nigam and state
government.

38. Leave Rules:

a) CCS(Leave) Rules, 1972 in force and amendments thereof shall be applicable to all regularly
appointed(as per recruitment Rules) employees of the Institute.

b) For contractual employees including women employees, contract terms and conditions shall
prevail. Maternity benefits to contractual women employees and project staff shall be regulated as
in terms of Maternity Benefit Act.

39. Medical Benefits: NCCS will follow CS (MA) rules, 1944 in accordance to the Govt. of
India rules mutatis-mutandis in respect of regular employees.

40. Mechanism of dealing complaints against Sexual Harassment at Work

Place: The Institute shall follow Government of India guidelines so as to fulfill its statutory
obligations in this regard. Director is authorized to constitute Complaints and Redressal Committee
as per approved guidelines. The recommendations of the Committee shall be binding on the
Director who shall initiate appropriate
i.  Disciplinary action in case of regularly appointed staff in terms of Disciplinary & Appeal
Rules.
ii.  Implement relevant clauses of Contract Agreement in cases of Contractual employees.

41. Performance Management System: All employees (regular and contractual)
employed by the Institute shall be appraised annually for their performance achievement against
planned outcomes of each financial year through the system of APAR (Annual Performance
Appraisal Report) by 31 October of next financial year. Format of appraisal shall be similar to the
format being used in DBT for Annual Performance Appraisal Report for all positions in the
institute. The review and reporting of the official shall cover scientific/technical/administrative
achievements, personal attributes, integrity, health, ability to shoulder higher responsibilities,
awards and penalties during the period of appraisal, etc. The appraisal shall be an important
document while considering employees promotion/MFCS/renewal-review of contract and other
relevant decisions.

41.1 Annual Medical Examination (AME) for all the regular officers above 40 years of age is
mandatory.  The guidelines of Ministry of Health and Family Welfare issued vide
communication No. A.17020/1/2010-MS dated 21.10.2011 amended from time to time
shall be adhered to. The medical expenditure for these may be reimbursed to the Officers
as per CGHS rules. The AME report shall be part of APAR.
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42. Pay and Allowances:

a. For regular employees: Government of India, Department of Expenditure/Department of
Biotechnology instructions, Fundamental Rules of Government of India shall prevail at all
times. However Rule 230(12) of GFR rules will be guiding factor at all times.

b. For Contractual Employees: shall be governed by contract agreement which shall not have
remuneration benefits higher to those of regular employees in the scale.

43.Miscellaneous Provisions:
i.  Intellectual Properties:

a) All body of work generated by the Institute or its staff in pursuance to the Institute’s
objectives, comprising research, trials, experimental data, consulting and participation/
presentations/ published work in national/ international forums / journals shall be the
intellectual property of the Institute and Department of Biotechnology (in cases where
the cost of the project is funded by Central Government grants/schemes, fellowships,
etc.) and be covered under the provisions of the Intellectual Property Rights Policy 2016
of the Government of India and shall include inter-alia provisions of the Indian Copy
right Amendment Act 2012, Trademarks Amendment Act 2012, Patents Amendment
Act 2005 & the Patent Cooperation Treaty enjoined in 2013. This policy may be subject
to change but it can be applied consistently to arrive at a position that is as equitable as
possible to all parties concerned.

b) Intellectual property shall comprise of all such information generated within the
Institute and by staff in the duration of their employment in the institute related to the
objectives of the institute. This information may be in print or electronic forms.

¢) The Director shall, from time to time, having regard to the merits of each case, decide
on the filing of patents for inventions arising out of any research undertaken by the
Institute, the person(s) or organization(s) in whose name(s) such patents are to be taken
and propose for the distribution of the profits, if any, accruing from such patents.

d) The Director shall place before the Governing Body a six monthly statement of

1. patents filed in the period.

2. amount of income generated consequent to commercial exploitation of these
patents and its distribution thereof to various heads (like Institute Income, Program
Division, Govt. of India, etc).

3. The distribution of income generated out of commercial exploitation of all the
patents filed by the Institute shall have specific approval of Government of India,
Department of Biotechnology in each such case of commercial exploitation of patents in
the country or abroad.

The guidelines for licensing of Intellectual Property Rights and Technology by NCCS are enclosed
as Annexure-5.

ii.  Information Protection:
a) All information related to the institute and generated by the normal operations of the
institute and its employed/ contractual staff shall be covered by the provisions of the
Indian IT Act 2000 and the IT Amendment Act 2008/ other amendment acts notified

in the Gazette of India from time to time. @r‘/
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Contribution to Scientific Periodicals: Contributions to scientific journals resulting from
work carried on at the Institute by members of the staff of the Institute shall contain the
Institute name and the content/data of the contribution shall be the sole property of the
Institute and Department of Biotechnology, the record of which shall be maintained by the
Library & Documentation Officer. A copy of every such contribution shall be got approved
from the Director before it is communicated. No contribution which may relate to
classified or confidential material shall be made without the specific approval of the
Director.

Extra mural lectures: Members of the staff of the institute may, with prior permission of
Director, accept invitations to give lectures in their field of work to Universities or learned
societies within the country, provided such lectures do not interfere with their work at the
institute.

Examiner-ships: Members of the staff of the institute may, if invited to do so, and with
prior intimation of Director, accept university examiner-ships normally only for the post-
graduate students preferably at doctoral level.

Seminars, conferences, symposium, workshops, training: Director or any of staff of the
Institute may be deputed by the Director/Chairman, Governing Body Government of India
to attend scientific conferences, symposia and congress, workshop, brainstorming sessions,
business or collaborative meetings/interactions etc. in the country. If however, such
conferences, symposia, workshops, seminars, lectures are held outside the country, then the
guidelines issued by the Department of Biotechnology/Government of India on foreign
deputation, foreign travel and foreign hospitality shall be adhered to on each such
occasion/event.

44. Consulting or Royalty of services or externally sponsored research projects:
The Institute may render consulting services/conduct sponsored research projects to/for other organizations
related to its objectives through its institutional framework and as approved by the Director under
intimation to the Governing Body. All consulting services/ sponsored research projects shall be delivered
through a contract or a legally binding term-sheet with the client organization. The consulting service/
sponsored project contract / term-sheet shall be signed by the Director or his authorized representative

subject to:
i;

1L

iv.
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That all consulting/ sponsored project contracts / term-sheets shall be covered under the
provisions of the Contracts Act and carry provisions of indemnity, contractual obligations,
representations & warranties, other legal provisions and commercial terms.

The Director shall appoint staff to the consulting assignment(s)/ sponsored research projects as
deemed appropriate by him. In case of consulting assignments/ sponsored research projects
brought to the Institute through its staff, the staff member initializing the assignment shall be
given priority in appointment to the assignment.

All consulting/ sponsored research assignments shall be contracted by the Institute in its own
name on approval of the Director. No staff member employed by the Institute shall enter into
any private consulting/ sponsored research assignments independent of the Institute and such
acts will be deemed as a breach of Conduct Rules as defined by the CCS 1964 Act & rules
thereof. '
User charges shall apply to all consulting assignments and sponsored research within and done
by the Institute or its staff. The proportion of receipts sharing between the institute and its staff
in such assignments shall be normally in the ratio of 50:35:10:5 in respect of Institute:
Concerned Research Team: Supporting Staff: NCCS Staff Welfare Fund respectively as
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detailed in guidelines at Annexure 6. The 50% Institute’s share shall be credited as revenue to

the Institute.
The guidelines for consultancy by NCCS are enclosed as Annexure-6.

45. Collaboratlon with other institutions of repute:

iii.

The Institute may, at its discretion, decide to collaborate with other national / international
research institutions, in pursuance of excellence in its objectives. The collaborations shall be
made by the Director under intimation to the Chairman, Governing Body and Administrative
Ministry. In cases of international collaborations, prior clearances of Government shall be
taken.

The collaboration with other national / international institutions shall generally be of a
technical nature, unless extra-ordinary circumstances necessitate financial collaboration or
such joint-ventures. Such extra-ordinary collaborations involving financial collaborations shall
be approved by the Governing Body under intimation to the Administrative Ministry and shall
at all times be FCRA compliance.

All approved collaborations shall be effected through legally sound term-sheets under approval
of the Chairman, Governing Body and the Administrative Ministry.

Collaborations with the Industry (private/government-national/international) shall be done only
with the prior approval of the Governing Body provided for all international collaborations the
prior permission of the Government shall be obtained. Knowledge-sharing with such bodies
shall be affected through consulting / sponsored research projects alone.

Collaborations with institutions are generally understood to be sharing of facilities (with
applicable and approved user charges), staff, information, joint creation of intellectual
property, usage of subject resources and therefore be restricted to institutions of research and of
academic nature.

46. Endowments:

i

iv.

vi.

Page | 24

Endowments for institution of Chairs can be instituted by donating a sum of not less than Rs.

Five Crores or equivalent US Dollars as corpus fund by an individual or trust or body
corporate after the approval of the Governing Body.

The Chair can be named after an institution or an individual in any specific branch of the
institute’s research objectives or a subject of inter-disciplinary area.

The endowment amount shall be invested in bank deposits or such other safe deposits in
nationalized banks or their subsidiaries.

The expenditure on the salary and other service and research requirements of the appointee to
the Chair shall be met out of the proceeds of the endowment amount; provided also that the
unspent balance, if any, in the interest accrued in any year shall be added to the corpus of the
endowment;

The Director shall invite eminent academicians or jurists to occupy the chair on the basis of
the recommendations of a duly appointed Selection Committee in which a representative of
the funding individual/agency is there.

The institute shall organize endowment lectures in honor of the person: the donor would like
the Institute to organize. For this, the donor shall make a contribution of Rupees Ten Lakhs or
equivalent US Dollars to the Institute. The series of lectures delivered would be published in
the form of a book for circulation.

:..q m HIX / Subo Kumar Ram

IR Tﬂm/ Under Secsetary
amrEEretell e/ Deptt. of Biotechnology
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RETIREMENT BENEFITS:

Only for Regular Employees:

a) Age of superannuation of the staff shall be 60 years or as notified by the Central
Government from time to time.

b) shall subscribe to New Pension Scheme.

¢) Gratuity and leave encashment benefits shall be regulated by Government of India
instructions.

NCCS EMPLOYEES WELFARE FUND: There shall be an employee’s welfare

fund for all the employees (regular/contractual) of the Institute in terms of Annexure 7 to these
Bye-Laws so as to achieve the Institute’s objective towards its corporate social responsibility.

Compassionate Appointments: All Compassionate Appointments shall be regulated as
per Department of Personnel & Training (DoP&T) O.M. No. 14014/6/2012-Estt.(D) dated
16.01.2013, subject to amendments thereto from time to time. Director shall have full powers to
appoint any dependent major (not below 18 yrs) family member of the bereaved family of an
employee of the Institute dying while on duty or in harness, after following the due procedure as
laid down in the DoP&T O.M. dated 16.01.2013 referred above, subject to the following:

i. Such appointments shall be restricted to Level-5/Group C and below.

ii. Such appointment is made only in favour of only one of the legal heirs of the deceased
provided if such appointment is made in favour of spouse of the deceased, then educational
qualifications shall not be insisted upon in case of widows for appointments in Level 5 and
below.

iii. The candidate who is offered appointment on compassionate grounds (other than the
widow) should at least be 10™ pass.

iv. Posts filled on compassionate grounds shall be exempt from reservation rules.

v. Cases of compassionate appointment should be preferably finalized in 8 months and
application to that effect may be taken from the I* surviving legal heir of the deceased on
who is interested in taking up the appointment and NOC from other legal heirs provided
that, the widow/widower shall have full rights to take appointment for self or any of her
major wards.

Custodian of Assets of the Institute: The Officer ‘D’(Administration) shall be the
custodian of the assets of the Institute in the Institute or outside and shall maintain and kéep a
record of these in a manner prescribed as per GFR’s. The disposal/write off of any of the asset or
part thereof shall be governed by GFR’s. He may authorize such officers who shall be
responsible for safety, maintenance, inventory and updating records, stock registers of the assets
as per GFR’s created/procured from government/non-government funds.

Conflict resolution: In case of a doubt regarding the interpretation of any of the provisions
of these bye-laws, the matter shall be referred to the Governing Body for a decision. In the event
of their being any inconsistency between the Rules and Regulation of NCCS Society, Byelaws of
the Institute and Government of India rules/instructions, the provisions of the Government of
India instructions shall prevail.If any question arises which is not covered by these Bye-laws, the
decision of the Governing Body or Government of India shall be the final. Governing Body of
the Institute has no powers to interpret instructions issued by Government of India, which shall
invariably be referred to the Department of Biotechnology for necessary clarifications.
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52. Review, Display and Notification of the Bye-laws: There shall be compulsory
review of these Bye-Laws every five years by a duly constituted committee approved by the
Governing Body having compulsory representation of Government of India. The reviewed
Byelaws shall be placed for approval of the Governing Body in subsequent GB meeting which
shall then be forwarded by the Director of the Institute for the approval of the Bye-Laws from the
Department of Biotechnology. Approved Byelaws shall be displayed on the Institute website and
noticeboard for a period of 10 days before being notified by the Institute. Only after the
notification the new Bye laws shall come into effect from the date of notification.

53. Power to relax, amend, modify, repeal: Not withstanding anything contained in
these Bye Laws, the

i. Governing Body with the prior approval of the Central Government reserves the right to
relax, amend, modify and repeal any provisions of these Bye-laws with/without assigning
any reasons thereof, with prospective effect.

ii. However, the Central Government may on the recommendations of the Governing Body or
suo-moto reserve the right to relax, amend, modify or repeal any part thereof or whole of
these Bye-laws with or without assigning any reasons thereof. In any event, the decision of
Central Government shall be binding at all times in this regard.

kkkkkhkkhkhhhkdkk
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[ FAR ¥4/ Subodh Kumar Ram
3R At / Under Secretary
aracaHratal @9 / Deptt. of Biotechnology
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Block-2, 7th Floor, C.G.0. Complex

Lodhi Road, New Delhi-110003

- L F % 884
NT OF INDIA ey T Tele : 011-24365071 Fax : 011-24362
sﬂﬁl\{:'wa SCIENCE & TECHNOLOGY  werivw e Website : http://www.dbtindia.nic.in

DEPARTMENT OF BIOTECHNOLOGY R

No.BT/AI/21011/01/2019 Dated :l&"’Nuvember. 2019

The Director,
National Centre for Cell Science (NCCS),
Pune, Maharashtra- 411007

Subject:- Forwarding of approved Bye-laws of NCCS, Punc-reg.

Sir,

I am directed to forward herewith a copy of Bye-laws of National Centre for Cell Science
(NCCS), Pune duly approved by competent authority for further necessary action.

5

2. This Bye-laws have the approval of the Hon'ble Minister for Science & Technology and
Earth Sciences vide his Office Dy. No. 7009 dated 01.10.2019.

Yours faithfully,

@M{Tﬂ“*
(Subodh Kumar Ram

Under Secretary to the Govt. of India
Tel: 2436 0983

Encls: As above,

g FAR T / Subodh Kumar Ram
3 AT / Under Secretary
v gt R / Deptt. of Biotechnology
fegms affe diolt. warrE /Mo Science & Tech.
wren wven, 7 Rl / Govt of india, N. Deiti

Copy to for information:-

(i) Scientist “G" (Dr. Suchita Ninawe) - Scientific Coordinator for NCCS, Pune.
(i) Scientist 'E’ (Dr. Rajneesh K. Gaur) - Nodal Officer for NCCS, Pune,

o

wd TAR ¥/ Subodh Kumar Ram

it of Biotechnology

y =Tl / Mio Science & Tech
S 2t il il i

S 7 Govt. of India, N. Delhi
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Foe
!
- |
i
i
I
* MEMORANDUM OF ASSOCIATION i
| | OF
NATIONAL FACILITY
= : FOR a[
ANIMAL TISSUE AND CELL CULTURE
I
MAME : The natne of the Socety shall be National Faciity for Anitnal Tissus and Cell Guiture,, {
(Hereinafter relerred to as Facility.) sl : i
2. REGISTERED OFFICE OF THE mm-:'tfw:ggiﬁﬂ:bﬂhif%cv of the Sociaty shiall be orethe campis
of University of Peona, Pune 411 007, or such oitier place ot Pune as Facility may deside.
3. JIRISDICTION OF THE SOCIETY: Al indin. :
i 4 4. OBJECTS » The phiects for which the patinnal Facility for Animal Tissue and Cell Culture is established, ‘
are .
{a) To revsive, entify, rraintin. siore, grow and supply : i
; ) Ankmal and Humon CelisCell coftures, cell lines of both existing {typed) and newly developed.
! i} Tissues, organs, eggs (including fertilized), and eribryos.
t i) Hybrid cells including hyhiidomas. \
w) Unicellular obligate pathogens, parasites and vectors.
, v} Plasmids, genes and genomic fibraries.
(15} Develop, prepare, quality control and supply culture media, other reagents and materials, and cell
i pmducbhdcpenduﬂymdhmmnimﬂutwmmmmmgmmﬁma
(¢} Research & Development in the above and Cefl Culture related moterials and products.
| {d) To establish and conduct post-graduate courses, workshops, seminars, symposia and training
! programimes in the related fields.
| {e) To organise training programmes for technical personnel in Tissue Culture Technology, Tissue
Banking. Cell products and related areas.
. () Toserveasa Wﬂﬁmt.cm[mmcm}e.m Banking, Cell Praducts and Data
Bank etc. and to provide consultancy senvices 1o Medical, Veterinary, Pharmaceutical institutions,
Public hmserwmu\diﬂduwiﬁmc. in the country.
\ ‘/
1
e ——— y —
ga™ FAR M/ Subodh Kumar Ram
IR wiig / Under Secretgry I
Page | 30 ararE ol AW / Deptt. of Biotechnology
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/ \
{ \
{g) To provide and promote effective linkages on a continuous basis between various scientific and
research agenciesdaboratories and othes arganisations including industries working in the country
| (h) To collaborate with foreign research institutions and laboratories and other internationat ‘
organisations in the areas relevant to the objectives of the faciiity. |
(i} To participate in such pn required in the country for the bettermeni of i nd
advancement in science and technology, »
To publish and disseminate information relating to results of tesearch
]
ish affiliption with reco ol unieers stititlons of higher ) |
{1 avsiish, W W alsora L T ¥
i n > s clert ¢ slad i
o . : ¥ 3 an ¥ M A A b ;
Y ord o make appomtivenls theselo In adooidar A € FEhe BK 8| |
. |
| it andd hire 2en ¥ t thie e ncl o pay !
i ey for ihee sery : b £ of ang E
] ot W % aliear
: : : :
i winent of trust funed or donation, to in |
3 3 i cash orin ot e Uiovertinent of Indii. Siate Governmenis, r
i r 3 & 3
i Ch T rusts, individuels o ity 1 the oc |
| |
{ : i
we, with Bhe tarion proval e Loeniral CGovernment, mongany asseitance fium foreign ;
! s including inte | srqarigntio sining plogramnames, scientific research exchange !
i Frorwes dnd | ¢} 3 ¢ .
|
i Pune 1t afiet
| i ’
|
|
| b PR tions or
| & e 4 3 ( 4 ozl ' i
| ‘ of thaes
|
| objects e Faclity will sty dishen X, LT 1. class of
e e |
L rioome and property of t V. howsoeve shal 0L of |
e o s thereot as sgtionh i ;
J Mgt aqe v i t 210 Sk 3 Fvvel §
miy 31 w iine impose, Mo po Y of & Income and prog  paid or |
L 1, directly o indi y by way of dividends, bonus o other < y way of profit, to
the persons who at any ime are or have been members of the Society or to any ol therm or 1o any persons !
claiming through tt r any of thern provided that nothing herein contained shall prevesit the paynr {
in good faih of remuneration to any member thereot or other person in return for vice rende
to the Socwety or for travelling allowance, halting or other similar charges. g
|
| 7. The management of the affeirs of the Facility is entrusted and vested in accordance with its Rules and |
1 Regulations to the Governing Body. The names, addresses, and occupatians of the first members of the i
! Governing Body of the Facility are as given below {
|
i i

3¥]
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Nos. Full Name and Address Occupation Membership
y of the Members Status ’ |

L Dr.S.Ramachandran Servire Ex-officia

Secrelary,
Department of Biotechnology
Ministry of Science & Technalogy.
7th floor, CGO Complex, :

11, Lodj Road, Mew Delhi-110003

2 Prof, V.G. Bhide Seivice Ex-officio i !
Vice Chancellor, !
Unwersity of Poona
Ganeshkhind, Pune-4 11 007,

3 Shri Dilip K. Biswas . Service Ex-officis
Advisor (B) i
Department of Biotechnology
Gowvt of India, Block No.2 1
7th floor, CGO Complex
11, Ledi Road. New Dethi- | 16 003

4. Shri B, K, Chaturved! Service Ex-officio

§
;m

New Delhi-110016.

- Dr. Prema Ramchandran : Service Ex-officio
: Deputy Director General, Representing |

* LCMR. Ansari Nagar, ICMR

P.O.B. No.4508

New Deihi-110029.

6. ?; Bllihse - Service Ex-officio
Joint Director, IVRI, R
JZATNAGAR - 243122. lc.?;mhg

7. Prol. D.N. Deobagiar Service Sciantist member
Head, nominated by V.C..
Department of Zoology. University of Poona
University of Poona,

Geneshkhind |
PUNE — 411 007,

8. I?r:K.Bamnju Service Scientist member

Sctﬂl‘lli!l, I !mmimtrdby i
. Mational Institute of Virology, Secretary, DBT |
20-A. Ambedkar Road, }
Pune-411 001.

30

-

AT FAR ¥H / Subodh Kumar Ram
3w |ferd / Under Secretany
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|
ke S B el I e B S W = |
Nos. Full Name and Address Occupation Membership
i of the Members Status I
= i 7
I 9 Prof. H. Sharat Chandra Service Scientist mernticr §
[ Department of Microbiclogy noininated by
and Cell Biology, Secretary, DB b
i Indian Institute of Science, I
} Bangalore - 560 012 |
! 10 Senior Scientist Service # Scientist :
| National Facility for Animal Tissue e T acility |
{ and Cell Culture, wenimated by |
[ C o Depart t of Zooloay Secretary, DBT
University o, Ganeshikhind
1. 3
Anbimal 1
8 ' e .
ot
ity elay o Augist
Mar & i 5 A
< i R e i i i i .
L~ 4 chandran K. Blswas
E)
kM 2 Horesg 3
i ¥ v
i Wi
2. Prol Y. G, Bhide Sk 4. - ShriB. K. Chatu S
we Chancellor, Financial Advisor, |
Urnversity of Poona, Department of Science & i
‘ Ganieshkhind, Technology. Govt. of Incfia |
| PUNE-411 007 Mew Mehrauii Road, I
# NEW DELHI-110016. |
. |
1 3 Prof. A. S. Paintal Sd/- € Prof. G. Padmanabhan Sar- |
Director General Prof. of Biochemistry, | ;
| Indian Council of Medical Research, indian Institute of Science, =
i Ansar Nagar, BANGALORE-560 012.
! Post Box No.4508 :
| NEW DELHI-110029 i
L |
\\ /’i
4
2| :
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£ = 4
Sr. Full Name & Address Signature  Sr. Full Mame & Address Signature
Nos. : ~ Nos.
. 7. Prol.JohnBanwbes = Sd- 10. Prof. MG, Deo Sd-
Scientist, Research Director,
National Chemical Laboratory, Cancer Research Institute,
Pashar, PUNE-411 008, Tata Memoriai Centre,
" Poet
8 Prof.G.P. Talwar Sdi- Bombay - 400 012.
Director,
Mational institute of Immunology. 11. Prof. P. N, Tandon Sdi-
Shahid Jeet Singh Marg, Head.
NEW DELHI-110 067. Departiment of Meuro- Surgery,
: All India Institute of
Medical Science,
9. ShriSharad G. Kale Sdr- NEW DELHI-110029.
Secretary. :
oo ik 12, Dr. V. Wagh Sdr-
Gowt, 6f Maharast _ Gﬁcu-m#}wge
Mantralaya Annexe Building, Mational Tissue
15t Floor, Madam Kama Road, Culture Faciity,
BOMBAY-400 032, : C/o Department of Zoology.
; University of Poona, Ganeshikhind:
PUNE - 411 007.
The above incumbents have signed hmmmcn: and | attest their signatures.
: Sd-
Signature
. Full Mame & Address
C. M. Dixit
Chartered Accountant
Membership No. 17532,
CERTIFICATE
Certified that there is no such other Scciety named “National Facility For Animal Tissues and Cell Culture”
! and also not registered under Socisties Registration Act, 1860 to the best of our knowledge and belief.
Qrﬁ. Remachandran Prof. V.G. Bhide Prof. A.S. Pairtal
! Shrri Dilip K. Biswas - Shri B. K. Chaturvedi Prof. G. Padmanabshan
g Sd/- Sd. Sdi-
' Prof. John Barnabas Prol, Gi. P. Talwar ‘Shri Sharad C. Kale
Sdi- Sd/- ; Sd/.
Prof. M.G Deo Prof P.N. Tandon Dr. UV, Wagh
\ .
LT /
5
3
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RULES AND REGULATIONS ,

OF |

NATIONAL FACILITY

FOR :

ANIMAL TISSUE AND CELL CULTURE

SHORT TITLE
P These rules may be called the Rules of the National Facility for Animal Tissue and Cell Culture.

INTERPRETATION

In these rules, the following words and abbreviations shall have the meanings given to them, unless there
is anything contrary in the subject or context :

e

{a) "The Facility” shall mean the National Facility for Animal Tissue and Cell Culture.
(b} “The Society” shall mean the National Facility for Animal Tissue and Cell Culture.

{¢) “The Central Government” shall mean the administrative Ministry of the Government of India
concerned with Departrnent of Biotechnology, Ministry of Science and Technology.

(d) “The Governing Body"” shall mean the Governing Body/General Body of the Facility

{e) “The President” shall mean the President referred to in these rules,

({} “The Chairman” shall mean the Chairman of the Governing Body of the Facility.

{g) “The Director” shall mean the Director of the Facllity appointed under the rules.
i {h) “The Secretary” shall mean the Secretary of the Society appointed in accordance with the bye-laws
. of the Society. |
Words importing the singular number shall include the plural number and vice-versa. Words importing the 4
i mascuiine gender shall include the feminine gender |
:
g |
MEMBERS OF THE FACILITY ]
3. The Facility shall consist of all members of the Governing Body set up under Clause 23 of these rules and
such other persons who may be nominated by the Government of India. |
4. The Facility shall keep a roll of members, giving their addresses and occupations and every member
! shall sign the same.
? 5. The Facility shall function notwithstanding any vacancy in its body and no act or proceedings of the
Facility shall be invalid merely by reasons of such vacancy or of any defect in the appointment of any of i
its members.

1
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g |
A )

 AUTHORITIES AND OFFICERS OF THE FACILITY
6. The following shall be the authorities and officers of the Facilty :
i) The General Body :
i) The Director/Officer Incharge, and
it mmmmmmﬂuwmwwwamwmwmm

T mwammmmum%dww#m«mmmm
. shall be t! nt of the mmw.mummdwmm

8. MWOM:« afmmmmmubeamummnmwmawmw

M{m » shall be the principal executive officer of the Facility, Until such time as a

Mmmbkecmr Fmﬁth&mdmm@maw&nﬁamdby& mnmcmnungao%
rrwyappomte mammmvmm%wwma

3 Anyreq&ﬂsﬂ!mmmﬁelzﬁ mmm;ﬁlmmmdw meeliﬂqpropoud
( address.

to be called and shall be. _ the Secretary or posted o his.
* 14, »mmwmmm_..._ mmmmmmmm as the case
mnmwmmmwmm
15, Mﬂgumw "memma!?m&dwamﬂb&cuﬂadbynm

the signature
16. Mynadneca!hca“ : ,_WMWU&M&W&MM&Mmmm :
‘will be heid and shall be served up mmmd&ummmmmmmm
the day appointed for the mesting.
1 ﬂseaceidaﬂulanhsbntnglvenaﬁceelorﬁemnmcdmafmmbymymmbershaﬂnm
mmnmmﬁummm 2
18 mw«mmm&mgaﬂmdmm xhahmpmmmmynwhg
mmmmm_(,  of the Governing Body shall preside at that meeting. In case the
g mmmmeMamm«muwfm

i9 &mmwmm ofthe wh-lsl Ihechairiavaum the election
o Sos m Soaety, except

20 medm&wwmmnmm-qwammawm
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21, All disputed questions at meetings of the Society shall be determined by a majority of votes of the |
members present and voting. [

l'

|

|

22. Each member of the Society shall have one vote. In case of an equality of votes, the Chairman shal) have
a casting vote

THE GOVERNING BODY »

]
23, The affairs of the Society shall be managed, administered, directed and controlled, subject to Rules, |
Bye-laws and orders of the Society by the Governing Body. The governing Body of the Society for the ‘
purpose of Act xxi of 1860 shall consist of the following b

i} Secretary, Department of Biotechnology, Gowt. of India (Ex-officio Chairman)

i)  Vice-Chancellor, University of Poona (Ex-officio).
i}  Advisor, Department of Biotechnology, Govt. of India (Ex-officio). |
v)  Financial Advisor, Department of Biotechnology, Gow. of India (Ex-officlo). '

|
v)  Director General, ICMR or his representative (Ex-Officio) ;
vi)  Dicector. General, ICAR or his representative (Ex-Officio) |

vii) Head Department of Zoology or Co-ordinator/Head of Bictechnology
Training Programme, {to be nominated by Vice-Chancelior, University of Poona). |
vili) Scientist to be nominated by the Secretary, DBT

ix) Sclentist to be nominated by the Secretary, DBT

x)  Senior Scientist, NFATCC (to be nominated by Secretary, DBT)

xi)  Director, NFATCC (Ex-officio Secretary)

The First Members of the Governing Body will be as under .=

Sr. FullName & Address

Sr. Full Name & Address

No, No. :
1. Dr. 8. Ramachandran 5. Dr.Prema Ramachandran !
Secretary, Deputy Director General |
Department of Biotechnology ICMR, Ansari Nagar,
Ministry of Science & Technology P.O.Box No 4508 !

Gowt. of India, Block No.2,
Tth floor, CGO Complex,
Lodi Road, NEW DELHI-110003

NEW DELHI-110029

2. Prof. V. G Bhide 6. Dr.B.U. Rao |
Vice-Chancellor Joint Director, [VRI, |
University of Poona IZATNAGAR- 243 122. !
Caneshkhind !
PUNE-411 007 f

3. ShriDilip K. Blswas 7. Prof. D. N, Deobagkar i
Advisor (B) Head,

Department of Biotechnology
Ministry of Science & Technology
Gowt. of india, Block No.2,

Tth floor, CGO Complex

11, Lodi Road,

MNEW DELHI-110 003,

4. Shri B, K. Chaturvedi
Financial Advisor
Department of Science & Technology
Gowt. of india,
New Mehrauli Road
NEW DELHI-1100186.

Depaniment of Zoology,
University of Poona,
Ganeshkhind,

PUNE - 411 007

8. Dr. K. Banerjee
Scientist
National Institute of Virology
20-A, Ambedkar Road
PUNE-411 001.

8
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f

o Prof.H.SharatChandes Sy D GV Wagh

& Cefl Biology National Tissue

Tndian Institute of Science. Cutture Facility.

- ] BANGALORE - 560 D12. Clo. Department of Zoology.
University of Poona. Ganeshkhind
PUNE-411007.

10. Senier Scientist >
‘and Cell Culture,
Cio. Department of Zoology.
mwdm,ummm
PUMNE 411007, B

#4 _Unless his mermbership of the Ciewerning Body is terminated asgmvigicd in Rule 25 and subject to the
provisions of Rule 27, each memberof the Govering Body shall relinguish his membership on the
expiry of thiee years from the date on which he becomes 3 mmember of the Governing Body; but he shall
o eligible for re-appomin ot [ case of casual vacancy, the petsan appointsxd to fill the vacancy shafl

hald oifice for the anexpired of the tetm of the butgoing meriber, '

| 5, & msmber of the Goverming Body shall cease (6 Be 3 membet an the happening of any of the ioflowing

ety - : ;

Lo 1E bl resigns, Becomes of unseurid mind, becgrmes insolant O I eonvicied of 8 criminsl offence
iyoiving maeal uspitude, of his emiployer nefises to grant hirm permission to acpveon the Goverting
Bodv. or he goes abiroad 106 2 cottinuous petiod kxceeding one year.

| (1Y e does not attend theee st e mestings of the Governing Body.

6. Whenever s member desitas o resign from the rriemberstio of the Governing Body. he shall forwatd 2
| leces cwazw"tmm~mm¢ s the Secretary and his resignation shasil take eifect oniy on its
i aieeptance by the President : 7 ;

37 Whenevat s perseir holds the membership of the Coverning Body by vitlue of an office held by-him
% (expifivial nis msmbership ehall tenminate when he ceases 1o hold that office aid the vasancy s caused
| sheait e Hied: by Bis suTtessonio thal office.

25, The meinbers of the Geyrrniog Body shall not be entitied to any remunscation from the Scicieby
enerepting the full e gmployess of the Facthity norhinated at merebers of te Governing Body by the
Suecietary DB, The non-aiiiial webiers lother than those who are Central or State Governrrent
Ernpioyees) of theGoverning Body or any Comnittes sppointsd by &t shall be paid by the Society such
{rweliing an dadly silcwances and honorarniumm as may e provided forin the Bye-laws,

29 A persan holding thie e bership of the Governiog Body by virtte of an office held by him (ax-0fficks)
shail normally attend e Goverming Body mestings hirsslf fn petson But in exceptional circuimstances
shall e thie richt lo nominate 3 represeriative-to-act an tis behalf at & particulacmestng of the
Governing Body and the represaniative s0 nominated shail bie entitled to take partin the procsedings of

FUNCTIONS AND POWERS OF THE GOVERNING BODY.

J{'s.ﬂmethodyMgmemlyc;rwommdpwsuemeobjmunhpﬁcimyasmloﬂhinthe

Mmmdmnofts:\mcu\mﬂﬁmmmmmo!thuﬁainmd-&mdsoﬂhewmdl.fmm |
% 4 mcmmmm_wmquanmwmmtm
umwmdmvmmmmmmmm the expenditure from the funds.
of the smmwmmbywammdm
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32, in particular and without prejudice to the generality of the foregoing provisions, the Governing Body shall
have the power subject to the provisions of these Rules and the Bye-laws to :
i) consider the annual and supplementary budgets placed before it by the Director/Officer-in-charge
from time to time, and pass them with such modifications as the Governing Body may think fit

i) o create and abolish posts;

fii)  appoint various scientific, technical, adrninistrative and other officers and stalf of the Facility, fix
their remuneration and define their duties; 7

v} enter into an arrangements with Government of India and with the State Government and other
public or private organisations or individuals within the country for securing and atcepting
grants-in-aid, endowments, donations or gifts to the Soclety, on mutually agreed tenns and
conditions, provided that such terms and conditions, If any, shall not be contrary to, inconsistent or
in conflict with the cbjects of the Soclety provided for any such aareement with Foreign and/or
international agencies or organiwations with the prior approval of the Government of india shall be
obtained.

v]  take over, acquire by purchase, gifs, cxchange, lease or hire or otherwise from Government of
India, the State Governments and other public or private bodies or individuals, institutions libraries,
laboratories; immovable properties. endowments or other funds together with any attendent
obligations end engagements not inconsistent with the objects of the Society; provided for any
such activity involving a foreign and/or internaticnal agency ar organization, the prior approval of
the Government of india shall be obtained.

vi) appoint Committees and Sub-Committees {or such purposes and with such powers and for such
period and on such terms as it may deem fit, and dissolve any of them.

vii} delegate such administrative and financial powers as it may think proper to the Chairman, the
Director/Officer-in-charge and such other officers of the Society as may be considered necessary,
and

wili) * to frarme, amend or repeal rules, for the administration and management of the affairs of the
Soclety and in particular to provide for the following matters :

{a) preparation and sanction of budget estimates, sanctioning of expenditure, entering into and
execution of contracis, investment of the funds of the Soclety, sale or alteration of such !
investment and maintenance of accounts and their audit; i

{b) procedure for recruitment of officers and establishment in the service of Society;

{c) terms and tenures of appointment, emoluments, allowances, rules of discipline and other
conditions of service of the establishments of the Society;

(d) terms and conditions governing the grant of scholarships, fellowships and grants-in-aid for
research schemes and projects not inconsistent with the objects of the Society.

(e) such other matters as may be necessary for the administration of the affairs and funds of the
Saciety.

o i aiscs B

PROCEEDINGS OF THE GOVERNING BODY

33. Every meeting of the Governing Body shall be presided over by the Chairman and in his absence a
member chosen from amongst themselves by members present, to provide for the occassion

34. Five members of the Governing Body present, shall constitute a quorum at any meeting of the Governing
Body.

35. Mot less than fieen days clear notice of every meeting of the Governing Body shall be given to each
rmember of the Governing Body. The accidental emission to give notice to or the non-receipt of notice
by any member shall not invalidate the proceedings at the meeting.

36. Normally two mieetings of the Governing Body shall be held every year.

37. For the purposes of these rules, each yeer shall be deemed to commence on the 1st day of April and
terminate on the 31st day of the March of the following calendar year.

10
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38. The Chairman may himsell call, arbyuwwoninwimg signed by him, may require the Secretary
mcwamm&mmmmmmmermdMa requisition, the Secretary
 meeting.

shail forthwith call such a
w.FMmemMﬁdﬂuﬁmmngﬁody by a requisition in writing signed by them require the
. &mwdnmdww uwt&uemdonmm&ipm‘mhmmme
Secretary shall forthwith call such a meeting in consultation

40. Emmdmmmmmmwm . ;KmeemMofmmw -

mwbﬁmw WWMM-
' ; WW’BOW may be performed by a

: perﬁzm
{ 4 and any such resolution so circulated and
appreved by a mmwa{ mﬁmm:s sagning, shall be as eﬁemai and binding as I such resolution
had been passed sl a meeting of the Geverning hody provided that atleast five members of the
Governitig Body have recorded their approval (o the resolutien,

42. In case of diffurence of opinien amanygst the piembers of the Governing Body on a question of sufficient

re. the opinjon of the maiarity shall srevall. The Chaltrnan may, however, Tefer any question,

Mﬁchinhuophmucfaﬁidmt@pnﬂmraiwéwwmnwmﬁuwmﬂenthTmm
cf&wﬁowwmmdh&amhehmd&wammﬁmw&ymdﬂwwrmgm

41,

mﬁm{ms AND mmsop THE cmnﬁm

43. The Chairman shall exerclse M 'i:ta far the conduct of the husiness of the Society as may be
delegated to him by the Go Aermirig

44, The Chairman may, in wm, deieqmc such of his powers #s be may think nécessary, (o the
DirectorOfficer-in-charge,

EUNCTIONS AND POWERS OF THE DIRECTOR/OFFICER-IN-CHARGE

- A 45, & huﬁmwc{dmmmmaybepmedbytmcmmmmwﬁmmﬁersdehm?ommby
the Gaverning Body, end the Hecisions of the Governing Body. the Director/Cificer-in-Charge shall be
rmfiﬁnﬁhimﬂmpmw the affairs :

X gebdanceof the

Enciety as may be rree

46, Hu shall subiect fo 4 ﬂmﬂum lmd ﬂve%m and abquns of the %mnha Fodv and
Chairman, sxercise -supervision and. dlwpihmy COraroi over the ﬂffhc&rs and the staff of the
society, and prescribe ther duties and Tunctions.

47. The DirectoriOfficer-in-charge shall co-ordinate and exercise gerwral supervision cover all the activities of
the Society.
48. The DirectorOfficer-in-charge of the Faciity shall be the Secratary tf the Society For the purpose of the

Section B of the Societies Regisfration Act oo of 1660), the Secretary shall be considersd the Principal
Secmwyo! the Smuvamii&w &ww&mw sue m‘tm sugd i the name of the Secretary of the Society.

F-KJPEM OF THE FACILITY

49. The funds of the Facility will consist of the following :
(i} Lurnpsum and recurring grant made by the Government of India;
(ii) Fees, patents and other charges received by the Facility;

(i) All monies received by the Facility by way of grants, gifts, donations or other contributions, and funds
accrued through supply m:mﬂmncy services,

\ : : : | /
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j
50. All funds of the Society shall be paid into the Society's account with Treasuries/Sub-Treasuries including |
Reserve Bank of India, branches of the State Bank of India and its subsidiaries and in a |
scheduled/nationalised bank and shall not be withdrawn except on cheques signed and countersigned
by such officers as may be duly empowered on his behalf by the Chairman.
ACCOUNTS AND AUDIT i
51. The Accounts of the Scciety shall be audited by such person or persons as may be nominated by the |
Central Government. The nature of audit to be applied and the detailed arrangements to be made in i
regard to the form of accounts and their maintenance and the presentatios of the accounts for audit shail
be prescribed by Bye-laws to be framed by the Governing Body and approved by the Government of i
india.
AMNUAL REPORT ‘
52. An Anrusl Report of the proceedings of the Society and of all work unde
prepared by the Governing Body for the i iun of the Governmeni o ' i
Sodiely, This report and the audited accounis iciety alongwith the audi ot this frall {
placed before the Society at the Annual Genes |
|
ALTERATION OF RULES
53. The Rules of the Society may be altered ot any time on the recormmendation of the Governing Bady by ‘
& Resolution passed by a majority of the members of the Society present at any Meeting of the Socies |
54. These snall come into force when approved at a meeting by the Scoisty which shall ha duly
convened lor the purpose.
35 toaintained as jequired by Rule 154 format 1 sdule 6 of
Hit 971, For this purposes. mer i
3 the Societies Begistration Acy, 1860
56 1 Section £ 0f Socleties Registratior 2
"8 Lecretary as per provision laid dow .
Actxxiof, |§
57. The chang or change ir any Kuies or Regulation or alters aterssior or abhicos
purposes of the society shall be risde in accordance with the pre Sertic and -
[ Societies Registration act, 1860
| 58. In case the affairs of the Society are wound up. then the surplus assets, if an
up shall be transferred to any other society or association having the similar ohiects &
accordance with provisions of Section 13 and 14 of the Sccieties Registration act. 1 860
ESSENTIAL CERTIFICATE
59. "Centified that this is the correct copy of the Ruies and Regulations of the Society”,
Sdr- Sd/ Sd/-
Dr.8. Ramachandran Prof. V.G. Bhide Prof. AS. Pairal
Sdr- Sdr- Sdi-
Shri Dilip K. Biswas Shri B, K. Chaturvedi Prof. G. Padmanabhan
Sd/ Sdr- Sd/-
Prof. John Bamabas Prof. G, P. Talwar Shri Sharad G. Kale ‘
Sd/- Sdv- Scls-
Prof. M.G. Deo Prof. P. N. Tandon D UV. Wagh
12
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APPENDIX-3

COMPOSITION OF ANNUAL GENERAL MEETING (SOCIETY MEETING),
GOVERNING BODY, FINANCE COMMITTEE & SCIENTIFIC ADVISORY

COMMITTEE MEETINGS.
Members of the Society
Abbreviation : ICAR (Indian Council of Agriculture Research), ICMR (Indian Council of Medical
Research).
Hon. Minister, MoST, GOI The President
Secretary, DBT Ex-Officio Member
Vice Chancellor, SavitribaiPhule Pune University Ex-Officio Members

Scientific Coordinator of the Centre from DBT

Financial Advisor, DBT

Joint Secretary [Administration], DBT

Director General, ICMR or his / her representative

Director General, ICAR or his / her representative

Head, Department of Zoology or Head, Department
Biotechnology, S.P. Pune University

of

To be nominated by the Vice Chancellor,
S.P. Pune University

Two Senior Scientists

Senior Scientist, NCCS

To be nominated by the Secretary, DBT

Director, NCCS

Ex-Officio Member Secretary

[Amended Vide Item No.53 [5] of the 53" Governing Body meeting held on 23.08.2016]

Members of Governing body

Secretary, DBT

Ex-Officio Chairperson

Vice Chancellor, SavitribaiPhule Pune University

Ex-Officio Members

Scientific Coordinator of the Centre from DBT

Financial Advisor, DBT

Joint Secretary [Administration], DBT

Director General, ICMR or his / her representative

Director General, ICAR or his / her representative

Head, Department of Zoology or Head, Department
Biotechnology, S.P.Pune University

of

Nominated by the Vice Chancellor, S.
P. Pune University

Two Senior Scientists

Nominated by the Secretary, DBT

Senior Scientist, NCCS

Director, NCCS

Ex-Officio Member Secretary
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National Centre For Cell Science
Savraifrd fawm, wRa SR =T e
(An Autonomous Institution of the Department of Biotechnology, Government of India)

Ref No.: NCCS/Admin/2019-20 Date: 03.07.2019
Subject: Present constitution of Finance Committee, NCCS

This has reference to the mail dated 02.07.2019 the required information related Finance committee is as

under:
| Sr. Designation
{ No
1. Financial Advisor, DBT Chairman
12 Scientist Member of the Governing Body | Member ( to be
nominated by the
Chairman, Governing
Body)
3. Two Expert Member from Research Member ( to be
Institution / Management Institution nominated by the
Chairman, Governing
Body)
4 Director, NCCS Ex-officio Member
| | Secretary

The present Finance Commitiee Members is as under:

| Name of the present committee members
{ i) Mr. B. Anand
__ Additional Secretary & Financial Advisor, DBT
i) Prof. V. Nagaraja, I1SC, Bangalore

i) Prof. Vineeta Bal, 1ISER, Pune

____Dr. Sagar Sengupta, NII, New Delhi
iv) Director, NCCS

This is for information please.
Thanking you.
Yours faithfully,

Al

V. S. Shinde
Officer C (Administration)

X,

wEETHTR Wi, 91, 4, F, go, mhuifay 6. 3., g ¢¢¢ coy. WETTE, WA
NCCS Complex, P.B. No. 40, Ganeshkhind P. 0., Pune - 411 007. Maharashtra, 2
A / Tel.: {020) 25708000 wud / Fax : 91 (020) 25692259

8 / E- mail.infoncecs@nccs.res.in
FFATEZ / Website : hitp:/www.nces res.in
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CWDEA PRAKASH GOYAL ararEE

Jomt Secretary GOVERNMENT OF INDIA

MINISTRY OF SCIENCE & TECHNOLOGY
DEPARTMENT OF BIOTECHNOLOGY
Block-2, (7th Floor) CGO Complex
. Lodhi Road, New Delhi-110003
D.0. No.BT/AI/14013/4/2017
o Dated : 27.06.2018
Dear Al

As per the directions of Secretary, Department of Biotechnology the Autonomous
institutes under Department of Biotechnology are advised to take up the following steps
regarding constitution and organization of meetings of Finance Committee{FC), General Counci!
/ Body{GC/GB) and Bullding Committee (BC).

H The Chairman of Finance Committee shall be Financial Adviser, DBT.

] Finance Committee shall always discuss Audit Paras, replies on Audit Paras, Action
Taken feport with summary as compulsory agenda.

(it} Approval of Chairman, GB/GC/FC for holding the meeting shall be obtained at  least 4
weeks prior to the meeting of GB/GC/FC.

v} All Autonomous Institutes will submit the draft agenda 2 weeks prior to any meeting
of GCJGB/FC o the Nodal Officer for approval. The spproved agenda shall be sent
to all members of the GB/GC/FC at least one week prior to the meeting.

vl Scientific Advisory Committee {SAC) of the institute should compulsorily be held at least
once a year

fvid All GB/GC/FC shall have a compulsory agenda item for Audit Paras, replies on Auar
paras, Action Taken Report on Audit Paras, summary of RTs anc
CPGRAM/Grievances in all the meetings.

vt}  The Building Committee shall have no representation from DBT.

{vi)  The tentative Calendar for different meetings to bie held in any Financial Year shouid
necessarily be submirted to the Nodal Officer in the first month of each Financial Year

Bast Wishes
Yours sincerely
e

{CHANDRA PRAKASH GOYAL}
‘ 27.06. P
{+]
1} Directors of all Autonomous Institutes
1} Nodal Officers of all Als

3} PSO o SBT
} ————— e ————————————r e —————
 ————— SN
gl FAR ¥/ Subodh Kumar Ram
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COMPOSITION OF RESEARCH AREA PANAEL (RAP) -SCIENTIFIC ADVISORY
COMMITTEE MEMBERS OF NCCS, PUNE

1. Distinguished Scientist serving/superannuated Chairman
2 Scientific Coordinator, DBT Ex-Officio Member
3. Director/Senior Scientists/Professor (from National | Committee Member (at least

Institutions)/Senior R&D Executive from Biotech
Industry. (Optional - Up to two International
Scientists)

12 members)

4, Director, NCCS

Member Secretary

Page | 45
Issued on 01.10.2019

2l

gy @R M/ Subodh Kumar Ram
e \-uﬁ;_\’ ¥ / Under Secretary
Taredre T/ Deptt of Biotechnoldygy

RAems ate o

19519 31IY [t 9/ M/

= 1 A 1/ M/o Sciene 2]

TR AR, 7§ e /G ;‘ e & Tech
Y/ bovt. of India, N Delhi




I

No.BT/Al/21011/01/2019
Government of India
Ministry of Science & Technology
Department of Biotechnology
NCCS Bye-Laws 2019

APPENDIX-4

: > APPENDIX -

~ : MP_;:__J
315 (é’b\‘ : @
b

Appendix-16
G4t of India orders regarding financial powers of autonomous bodies funded by Govt
# of India

'F No 8(4)E-Coord./84
Government of India
Ministry of Finance
Department of Expenditure

New Delhi, the 15™ October 1984
OFFICE MEMORANDUM

Subject: Financial powers of autonomous bodies-restrictions regarding

The Rules and Bye-laws of autonomous bodies which are fully or partly funded by the

Government of Indian should invanably incorporate restrictive clauses relating to the Powers of

the Governing Bodies of such organizations in matters of creation of post, revision of pay and

allowances of their staff and similar establishment expenditure and provide for prior approval of

* the Central Government in specific cases. It has come to the notice that this has not been done in

a number of cases resulting the Governing Bodies of some Autonomous Organizalions taking

decisions on the above matters, which do not conform, 1o the general pattern of the Central
Government. :

YlE With a view to ensuring that the provisions relating to the powers of the Goveming
Bodies in such maters having financial implications are properly exercised,
Ministnes/Departments are requested to take following action:-

{i) A clause may be incorporated in the relevant Rules/Bye-laws/Regulations of the
autonomous bodies that proposals relating 10 employment structure i.e. adoption of pay
scales. allowances and revision thereof and creation of posts above a specified pay level
would need the prior approval of the Govt. of India in consultation with the Ministry of
Finance, Department of Expenditure;

(ii) In the case of larger autonomous bodies a suitable clause may be incorporated in the
relevant Rules Bye-laws/Regulations that a representative of the Ministry of
Finance/Integrated Finance Division of the Ministry concemed should be nominated to
the Executive Council of the Autonomous Organization. The choice of the nominee
would be made in consultation with the Ministry of Finance; and

(in) In the autonomous organizations referred 1o in (ii) above, a provision would also be

: made if the Rules/Bye-laws/Regulations that in the event of disagreement between

representative of the Ministry of Finance and the Chairman of the Governing body of the

315
pe—— Ay o
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Autonomous Organization on the financial matter beyond the delegated powers of hE
Ministry/Department of the Govt. of India the matter may be referred to the Minister of
the administrative Ministry concemned and the Finance Minister for a decision.
3. Ministries/Departments are requested to take immediate action to incorporate the
necessary amendments suggested in the preceding para in the Rules/Bye-laws/Regulations of the
Autonomous Organizations under their administrative control under intimation to this Ministry. -
They afdhalso requested to ensure that before a new autonomous body is formed, the Rules/Bye-
laws/Regulations concerning financial matters are finalized in consultation with this Ministry.

Hindi version will follow.

Sd/-
(5.C. MAHALIK
Jt. Secretary to the Govt. of India.

To

All Ministers/Departments
{By name to any officer of the rank of Jt. Secretary)

Copy to all Financial Advisers.

Implementation of this O.M. may please be watched by them carefully and reported to
this Ministry from time to time.

Sd/-

(S.C. MAHALIK)
Jt. Secretary to the Govt. of Indian.

-

Qo

¥ae FAR I/ Subodh Kumar Ram
araw g / Under Secretary 7

arreaEeital faumT / Deptt. of Biotechnology

frsey aite Wiedt. WTeTa / Mio Science & Tech.

WRe AR, T2 faeell/ Govt. of India, N. Delhi
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ANNEXURE-1

NCCS - DELEGATION OF FINANCIAL POWERS TO VARIOUS AUTHORITIES

S.NO

AUTHORITY

FINANCIAL POWER

1

Officer ‘D’

As may be vested by the Governing Body/Director. As on the
date of notification of these Bye-laws, the financial powers of
the Officer ‘D’ for sanctioning any work (for creation of capital
assets, sanction of projects, etc.), in each such case, shall be
upto Rs 1,00,000/- (Rupees One Lakh only).

Officiating/Protem/Locum
tenens/In-Charge Director

(in terms of Section 3.3.3. of
the Bye-laws)

As on the date of notification of these Bye-laws, the financial
powers of the Officiating/Protem/Locum tenens/In-Charge
Director for sanctioning any work (for creation of capital assets,
sanction of projects, etc) shall in each such case, shall be upto
Rs 1.00 Crore.

Director

Shall have the financial and administrative powers as vested by
the Department of Biotechnology, Ministry of Science and
Technology from time to time. As on the date of notification of
these Bye-laws, the financial powers of the Director for
sanctioning any work (for creation of capital assets, sanction of
projects, etc) in each such case, shall be upto Rs 5.00 Crore.
Provided that the Director shall have FULL powers to incur
expenditure on account of legal matters in the Courts of Law in
the country and with the approval of the Government outside the
Country.

Governing Body

Shall have the financial and administrative powers as vested by
the Department of Biotechnology, Ministry of Science and
Technology from time to time.

As on the date of notification of these Bye-laws, the financial
powers of the Governing Body for sanctioning any work (for
creation of capital assets, sanction of projects etc), in each such
case, shall be upto Rs 20 Crores subject to the following: that
all such proposals relating to emoluments structure i.e. adoption
of pay scales, pay and allowances and revision thereof, creation
of posts would be in accordance with rules and instructions of
Government of India as amended from time to time

Provided that the Financial Powers vested on S. No 1-4 cannot be further delegated by these

authorities.

Note:-

Al

Separate approval of Department of Biotechnology shall be obtained for any expenditure of more
than Rs. 20.00 crores and above in each case. The approval of Governing Body be also attached for
seeking approval for expenditure beyond Rs. 20.00 crores.
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ANNEXURE-2
. 3
.z &2
) NCCS-Bye Laws | 2019 g A
Annexure-2
COMPONENTS OF USER CHARGES
User Charges for Facilities at the National Centre for Cell Science (NCCS), Pune
[ Facility Name [ User Charges details
| National Cell | [Sr. | instrument/ Price Remarks
| Repository : No. | Services Academia Industry {Rs)
| | (Rs)
| TE 2.000.00 (per | 5,000.00 (per
| | cell ine per cell line per
| { Celi line Handling charges flask) + GST flask) + GST
- 18% 18%
2 1800.00 (per 3600.00 (per
Mycoplasma testing sample) + sample} +GST
Iy ¥ GST 18% 18%
| 3 3000.00 (per 6000.00 (per
| Celi Line Authentication sample) + sample) +
GST 18% GST18% |
4 Fragment Analysis (8 Capillary 2000.00 + GST | 4000.00 + GST
Electrophoresis Charges par Run) 18% 18%
5 Fragment Analysis (8 Capillary 3000.00 + GST | 5000.00 + GST
Electrophoresis Charges per Run) 18% 18%
B with Data Analysis |
[ Facility Name | User Charges detall ¥ R e o ]
| Flow Instrument / Price Remarks
Cytometry Services Academia Industry (Rs)
(Rs) ) e
5000.00 (per 8000.0C (per
Fluorescence Activated Cell Sorter | half hour) + half hour) + {
L GST 18% GST 18% |
[ Facility Name | User Charges details ]
{
Imaging | [ sr. T instrument/ Price | Remarks
Facility ‘ | No. | Services Academia Industry (Rs)
(Rs) —
! 1 2.000.00 (per | 3.000.00 (per _
. hour) + hour) + ! |
‘ Confocal Microscopy Facility GST 18% GST 18% }
e 1 it
| Facility Name | User Charges details ST ]
Proteomics (Sr. | Instrument / Price — | Remarks
Facility | | No. | Services Academia Industry (Rs)
i ! 1 ®s
g i 5.000 {per | 6,000.00 (per
1 Intact Mass [MALDI-MS] sample) + | sample) + |
! ] GST 18% GST 18% | |
| Protein Sequencing (digested 7.500.0(per 10,000.00(per
; 2 sample} [MALDI-MS/MS] sample) + | sample) + GST
I GST 18% 18%
| ‘ Protein Sequencing (from gelband) | 10.000.00(per 13,000.00 (per
| 3 | [MALDI-MS/MS] sample) + | sample) + GST
GST 18% 18%
LC-MS/MS analysis (4000 Q- 9,000.00 (per 12,000.00(per
1 4 TRAP] sample) + sampie) + GST
W lestiew | 1e%
' GC-MS analysis [AGILENT GC- | 9,000.00 (per | 12,000.00 (per
| 5 | Ms] | sampie) + sample) + GST
re = ___lostien 8% | \
i B LC-MS/MS proteome analysis { 15.000.00 (per | 20,000.00(per |
52
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(digested sample) [ORBITRAP sample) + sample) + GST
MS/MS] GST 18% 18%
| LC-MS/MS proteome analysis 20,000.00(per 30,000.00 (per
7 (including sample preparation) sample) + sample) + GST
[ORBITRAP MS/MS] GST 18% 18%
- 35,000.00 (per | 50,000.00(per
sample) + sample) + GST
LC-MS/MS Quantitative proteomics | GST 18% 18%
8 (Labelled samples) [ORBITRAP
" MS-TMT LABELING] |
LC-MS/MS Quantitative proteomics m;"’ ™ ™ .
9 | (Including Labeling) [ORBITRAP +GST 18% + GST 18%
MS TMT LABELING]
LC-MS/MS PTM analysis 40,000.00 (per | 55,000.00 (per
10 | (Encriched sample) [ORBITRAP sample) + sample)
MS| GST 18% + GST 18%
LC-MS/MS PTM analysis 50,000.00 (per | 70,000.00(per 1
11 | enrichment) [ORBITRAP MS) sample) + sample) + GST
l GST 18% 18%
Facility Name | User Charges details .
Crystaliization Sr. | Instrument / Price Remarks g
and X-ray No. | Services Academia Industry
diffraction (Rs) (Rs}
facility Protein crystallography
| 1 Crystallization Inciudes cost of .
| 1-a | 24 Well plate Rs 12500/- per | Rs 25000/~ crystailization Y
plate per plate consumables,
4 1-b | 96-Well screening using Rs 15,000/~ Rs 30,000/~ screen and other
Nanolitre crystailization robot per plate per plate consumables for
| 2 Crystal screening/ Rs 2500/ Rs 5000/ Minimum 5§ .
. Cryoprotectant Screening crystal crystal crystals
{ X-ray data collection using
| rotating anode source at liquid
! nitrogen temperature.
| 3-5 images will be collected per :
| crystal f
[ 3| Complete dataset collection & | Rs 40,000to | Rs 80,000 to | "FR-X )
structure determination i 100,000 Microfocus
datasets will be rotating anode
| collected at liquid nitrogen gonornor.
| lemperature (or room If crystal dies
| temperature if needed) using during data |
| state-of-the art rotating anode X- collection & it is
t ray source” incomplete, it will
| 4 Only Complete dataset Rs 25,000 to Rs 50,000 to | be treated as
[ collection 35,000 70.000 crystal ‘
Complele datasets will be screening
| collected at liquid nitrogen |
[ temperature (or room
| temparature if needed) using
| state-of-the an rotating anode X-
| ray source® w
53 l
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i F & f |
e A5
” " . i NIRRT, Few— il
["Facility Name | User Charges details
["National = =
| Centre for | ['Sr. | Instrument/ Price | Remarks
| Microbial | | No. | Services Academia Industry (Rs)
u Resource (Rs) o
(NCMR) . 30000.00 + 60000.00 + |
1 Genome sequencing  GST18% GST 18% -all 7
F g Microbial Genome Sequencing + 35000.00 + | 70000.00 +
. | bioinformatics for novel taxa GST 18% GST 18%
| Amplicon Seguencing on NGS
; 3 Platform {(16S rRNA for 10,000.00/sam | 20,000.00/sam
1 bacteria/archaea and ITS for ple + GST 18% | ple + GST 18%
{ || Fungi) for less than 50 Samples
2.100.00 (per | 4,500.00(per
4 Sequencing (~1200) sample) + sample) +
GST 18% GST 18%
2,500.00 (per 4,500.00 (per
1| & Identification Phylogenetic analysis | sample) + sample) + GST
E GST 18% 18%
{ 550.00 (per 1.100.00(per
|| & | Identification MALDI | sample) + | sample) +
T SRR | GST 18% | GST 18%
1 1717.000.00 (per | 33,000.00 (per
\| 7 | |dentification DDH pair) * pair) + GST
5 A —— GST 18% 18% -
| 1 9.000.00 (per 18,000.00 (per
|| 8 | Identificalion FAME sample) + sampie) + GST
| 1 GST 18% 18%
Patent deposit of cell cultures 50,000.00 + | 50,000.00 +
under the Budapest Treaty GST 18% | GST18%
8.000.00 (per | 16,000.00 (per
Identification GC mol sample) + | sample) + GST
| GST 18% | 18%

’ 1. Schedule of Rates shall be maintained separately

%

2. The user charges shall be fixed/revised from time to time by the Institute by a duly constituted
committee

Aok
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MINISTRY OF SCIENCE & TECHNOLOGY
DEPARTMENT OF BIOTECHNOLOGY

X m Block-2, 7th Floor C.G.0. Compiex
GOVERNMENT OF INDIA - Lodi Road, New Dein-110003
Na.BT/AI/21021/012018 Dated: 3™ July, 2018
To
Director,

Nutional Centre for Cell Science,
NCCS Complex,
Ganeshkhind, Pune-411007

Subject;-  Forwarding of approved Reeruitment Rules of NCCS, Pune-reg.
Sir,

I am directed 10 enclose for further necessary action a copy of the Recruitment Rules of the
National Centre for Cell Science, (NCCS), Pune which have been approved by the Hon'ble

Mirnister for Science & Technology and Earth Sciences vide his office Dy. No. 3019 dated
31082018

Yours faithfully,

P ,-\7.’7"‘ \
Encls: As above. f‘\ﬁ:‘h\ﬁ
o = _

(1.1, Meena)
Under Secretary to the Govt, of India
Tel: 2436 2883

Email:jp.meenana nic.in
Copy -

Scientist “GYAD) - Nodal Officer 1or NCCS, Pune for information

Website: http://www.dbtindia.nic.in http:/iwww.btisnet.gov.in
TIHTT / Tolophona : 24363012, 24362320 BT / Fax : 011-24362884

Page | 52

YAl AR M / Subodh Kumar Ram
3ax Wit / Under Secretary
argrgAIErN fMmT / Deptt. of Biotechnology
fasm aifv Wil w3169 / Mo Science & Tech.

Issued on 01.10.2019
AV WYaR, 7% e/ Gowt. of India, N. Delhi




No.BT/A1/21011/01/2019
Government of India
Ministry of Science & Technology
Department of Biotechnology
NCCS Bye-Laws 2019

ANNEXURE-3
£\
(Under Clause 30 ofBye-laws of NATIONAL CENTRE FOR CELL SCIENCE, PUNE] l\?)

RECRUITMENT RULES-2018

1. SHORT TITLE AND COMMENCEM!
These Rules may be called “NATIONAL CENTRE FOR CELL SCIENCE Recruitment Rules-
2018"They shall come into force from the date of notification by the Institute with the
approva! by the Government of India.

2. MANDATE / AIMS &OBJECTIVES:

i, To meet manpower requirements of the Institute by recruiting competent
employees in terms of requisite capabilities, skills, qualification, aptitude, merit and
suitability with a view to fulfill Institute’s objectives.

ii. To attract, select and retain the best talent available keeping in view the changing
needs of the Institute.

iii. To establish an objective and reliable system of selection.
iv. To integrate growth opportunities of the employees with fulfillment of Institute’s
cbjectives.

v. To provide for a system, which is, fair, objective and transparent in matters of
promotion of employees.

vi, To ensure compliance with relevant Government policies and directives on
recruitment and promotion.

3. DEFINITIONS and ABBREVIATIONS :

In these Rules unless the context otherwise requires the following terms shall mean as
under

i. Approving Authority; shall be as specified at Clause 12 to these Rules.

ii. Appointing authority: shall be as specified at Clause 12 to these rules and shall be
that authority who is holding charge in regular capacity under these rules.

iii. Bye Laws: shall mean the Bye Laws framed and amended from time to time having
the approval of the Government under whom the Autonomous Institute lies.

iv. Cadre: Shall essentially mean as total strength of a service (in all relevant grades ie
from lowest to highest grade comprising lowest recruitment grade to highest
promutional grade) or a part of a service sanctioned as a separate unit.

v. Competent Authority: In relation to exercise of powers under these rules shall
essentially be the Minister- in charge of Department of Biotechnology/Ministry of
Science and Technology or any such authority to which such power is so delegated,

vi. DBT: shall mean the Department of Biotechnology under Ministry of Science and
Technology, Government of India.

vii. Departmental Recruitment Committee (DRC): Shall be as per DBT instructions
issued vide OM dated 19.07.2016 or DoPT/CVC, provided that CVO of NCCS shall not
be part of any such selection committee,

viii. Departmental Promotion Committee (DPC): Shall be as per DBT instructions
issued vide DBT OM dated 19.07.2016 or DoPT/CVC, provided that CVO of NCCS
shall not be part of any such selection committee. One of the committee member
shall be of reserved community in case of posts being reserved or candidates
appearing for the recruitment belong to reserved community even if the post for
which recruitment is held is unreserved.

ix. Director: shall mean the Director of the Institute.

x. DoPT: shall mean the Department of Personnel and Training, Government of India.

xi. Duty Post: shall mean all the posts which are included in Row 3 of schedule to these

rules.
xit. EFC: shall mean the Expenditure Finance Committee of the Government.
xiii. Institute shall mean the National Centre for Cell Science (NCCS). s

xiv. Government:means the Central Government represented by Department of
Biotechnology, Ministry of Science & Technology.
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xv. Governing Body: shall have the same meaning as defined in Memorandum of
Association and the Bye Laws of the Institute. It shall at all times have ex-officio
members of the Government.

xvi. Levels: means level of posts specified in the Schedule-7/1-4 to these Rules as per
7=Pay Commission recommendations.

xvii. MHA: shall mean Ministry of Home Affairs under Government of India.
xviit. MEA: shall mean Ministry of External Affairs under Government of India

xix. NPA: means Non Practicing Allowance granted to medical and veterinary posts as
per the Bye Laws of NCCS & extant rules of Govt. of India

xx. Recruitment Rules (RRs): shall mean the Rules framed by the Governing Body for
the purposes of appointment to the duty posts specified in the Schedules to these
Rules and approved by the Government.

xxi. Schedule: shall mean the Schedules attached to these rules.

xxit. SCSC:The Search Cum Selection Committee shall have the same meaning as defined
in DoPT OM No AB 14017/11/2004-Estt(RR) dtd 30.07.2007, 21.10.2015 &
06.04.2016. The Director of the Institute shall be a essential member of the
committee for appointments to posts in Level-14 and above except to appointment
for the post of Director. The SCSC shali be got approved from Minister in Charge.

xxiit. The expressions “Scheduled Castes®, “Scheduled Tribes”, “Other Backward
Classes” and the "“The Persons with Disabilities” shall have the meaning
respectively assigned to them in the Constitution of India/Acts of Parliament.

4. CONSTITUTION:
On the date of commencement of these Rules, such of the persons who have been
engaged/appointed with due process in terms of extant instructions of Government of India
on regular (Group A, B, C & D in Scientific, Technical & Administrauve Cadre) or on contract
basis to Duty Posts and who will be appointed® i terms of these Rules shall be deemed to
have been appointed to the posts under these rules and constitute the total operational
strength of the work force of the Institute. The inter-se-seniority of officers/staff in each
~ grade, who are appointed as per these Rules at the imitial constitution shall be determined as
per the date of regular appointment te the respective posts/grades/level subject to the
condition that their inter-se-seniority within their respective posts/grades shall not be
. disturbed;

{*: shall also mclude contractually appointed persons on the rofly of the lnstitute before commencement
of these Rules, whase appaintments are recommended for confirmation and regularization by a duly
constituted three member committee so constituted 90 days before the end uf the contract period with
the approval of the Approving Authority. Minutes of the committee shall be approved by the Approving
Authority with the purpose of absorbing them permarently in the Institute In the interest of
administration and with the mutual consent of the contr actual employee, Executive Director/NABI may
cuntstizute the confirmation committee {for oll such employees i Level 13A and below] at an earlier
date before the end of the contractual perind which is not earlier than 90% of the succescful completion
of tota! contract period. 100-50% benefit of period spent on Contract basis ufter regularieation of

wrices in the grade is to be counted for eligibility for promotion to next grade)

5. SCHEDULES to these Rules:are detailed as under:
i Schedule-7/1*:  Position of Posts created with the approval of the
Cabinet/Deparunent of Expenditure.
. Schedule - 7/2: Appaintment to posts in Saentific Cadre:
* i, Schedule - 7/3: Appointment to posts in Technical Cadre
iv.  Schedule - 7/4: Appointment to posts in Administrative Cadre.
* provided that the Institute shall take necessary steps to get the approval of the Department for
revival of positions {if any} whose currency has since lapsed and shall not initiate any exercise to fifl
up any such lapsed position till approval of the same is obtained jrom the Department.

6. ELIGIBILITY NORMS: Shall at all times conform to provisions of Para § of DBT OM No
BT/A1/14013/3/2011 dwd 1907.2016 wrt  NATIONALITY, AGE. EDUCATIONAL
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QUALIFICATIONS and extant DoPT instructions. Work experience if required, shall be
counted from the date of acquiring minimum educational qualifications and as on the closing
date of advertisement notified for filling the post.

7. LEVELS (7th CPC scales), AUTHORISED STRENGTH

i. The names, designation, levels for Scientific, Technical, Administrative posts and
technical posts are detailed vide Schedule 7/1-4 of these Rules .

ii The orders for creation of these posts are detailed vide the EFC document issued by
Department of Biotechnology vide order No. BT/IS/04/005/89 Vol 1l dated
30.12.1992 of these Rules

ili.  Notwithstanding anything contained in Clause 7(i-ii) of these Rules, the Government
may by notification.

a) Make additions, alterations, substitutions or modifications to the number of
sanctioned duty posts or grades, designation and Pay scales of duty posts
specified in Schedule 7/1-4of these Rules.

b) Appoint any officer to a Duty post in the appropriate grade against the
sanctioned post of the Institute.

8. FUTURE MAINTENANCE OF THE SERVICE and Method of Recruitment For Scientific &
other Cadre Posts:

1 From the commencement of these rules, all the initial appointments to be made in
levels by method of direct recruitment as specified in the Schedules to these Rules.
ii. The particalar method of appointment (by Direct Recruitment /Promotion

/Deputation /Contract (including Short term Contract] 6r Absorption to any level and
percentage of appointment by each method is detailed in the Schedules to these
Ruies.

iii.  Post which are essentially to be filled by direct recruitment method shall be under
the purview of reservation as per Govt. of india rules. Reservation rules for members
of Scheduled Caste/Scheduled Tribes/Other Backward Community shall be

. applicable in terms of extant DoPT instructions circulated vide DBT OM no

BT/AI/14013/3/2011 dd 19.07.2016 and issued thereafter.
iv Scientific cadre posts in Level-07 to Level-14 including those associated with Non

. Practicing Allowance (NPA) detailed vide Schedule- 7/2 of these Rules shall be

eligible for appointment and promotion under the Modified Flexible Complementing

Scheme-2010 as per extant DoPT instructions and amendments thereol.

Upper age limit for unreserved candidates shall be as per extant DoPT instructions

for all posts to be filled by Direct Recruitment method. Age relaxations as per DoPT

OM No. 15012/2/2010-Estt. (D) dtd 27.03.2012 for candidates belonging to

SC/ST/0BC community, Physically Handicapped and Ex-serviceman shall be

applicable.

Vi. Upper age limit shall nat be applicable for existing employees of the Institute or any
employee of Department of Biotechnology or Autonomous Institutions funded by
DBT, if they apply for the posts of the Institute under these rules which are proposed
to be filled by Direct Recruitment/Deputation method. Upper age himit may be
relaxed by 01 years in case of exceptional and meritorious candidates by the
approving authority prior to appointment for positions in Level-14 and above.

vit Educational Qualifications required for eligibility are detailed vide Schedules7/2-4 of
these Rules. Equivalence of qua

lifications as in vogue for appointments under the
Central Government shall be applicable for the purpose of determining equivalence
of qualifications
vidt The residency period required for the promotions to higher grades and eligibility
norms are detailed vide Schedules7/2-4of these Rules.
iX Composition and level of DRC, DPC shall be as per Clause 3(vii-viii) these Rules.
X Detailed procedure for recruitment, periodicity between two recruitments shall be
got approved from the Appointing authority before advertisement.

( %’wh{' [‘E: 3 5?.
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Instructions contained vide DBT OM No. BT/01/71/2016-PVC dated 23.01.2017 and
other instructions issued by the Department of Biotechnology, DoPT, CVC in matters
of recruitment and MHA for filling up of posts in Rajbhasha Cadre shall be strictly
adhered to as and when these instructions are issued.

Following shall be the Application Fees for candidates applying for posts to be
filled by open advertisement

Applying for -2 . Level 9 and  Level -10 Level 14 |
. e |Below _andabove  andabove
Unreserved candidates _Rs 200/- __1Rs500/- | Rs1000/- |
| OBC/Women candidates | Rs100/- | Rs300/- | Rs500/-

' Unreserved candidates from | USD$ 15 [USD $30 | USDS§30
| abroad with OC Status Lo aeaniiel el “i 18 i
"OBC/Women  candidates | USD§ 10 UsDS20 | USDS20

. from abroad with OCi Status | !

ENESERSEE SNSRI SRE SRS

a. All efforts to be made by the institution to have posts filled by open
advertisement to be a cost neutral exercise.

b. The fee structure shall be reviewed every 02 years by a duly constituted
committee under the chairmanship of the Director.

9. METHOD OF SELECTION

1

Vil

The method of appointment for all the positions is detailed at Schedules-7/2-4 and shall be filled
in terms of DBT OM no BT/AI/14013/3/2011 dtd 19.07.2016 and extant DoPT instructions
amended from time to time. Provided that all the scientific cadre posts filled on Direct
Recruitment basis shall fall under the purview of reservation rules vide DOP&T 0.M. No, 9/2/73-
Estt. (SCT) dated 23.06.1975 unless exempted by the Hon'ble Minister of the Administrative
department in whose jurisdiction the Institute lies.

Committees constituted for the purposes of cach method of appointment shall be in conformity
with the Clause 3 (vii - viii) of these Rules and detailed at Schedules 7/2-4 of these Rules and in
conformity with DBT OM no BT/AI/14013/3/2011 did 19.07.2016 and extant DoPT instructions
amended from time to time.

CVO of the Institute and any official of the Institute whose name is figuring in the agreed list or is
not clear from the vigilance angle shali NOT be member of any such committee.

No person who is a recipient of grants or funding from the Ministry concerned ie (DST. DSIR-
CSIR or DET) or whao is closely related to such a recipient shall be invited as a member of any such
appointment Committee.

Complete transparency shall be observed in the all appointments,

The posts mentioned in the Schedules shall be filled by positive act and shall be
advertised/notified before being filled up after due approval from the Approving
Authority as provided in the RRs.

There shall be no change in vacancy or any of the procedures once the recruitment
fincluding criteria of eligibility. qualifving stendards and criteria of empanelment) or
promotion has been initiated by way of advertisement/notification and the conditions
mentioned in the advertisement/notification shall be strictly adhered to except with the
approval of competent authority.

The actual method of appointment by direct recruitment/ promotion /deputation
Jabsorption /contract including application fees, experience, qualifying criteria for
recruitment as well as promotion for unreserved/ reserved/ physically challenged fex-
servicemen candidates shall be elaborated in cetail by separate orders and shall be in
conformity in terms of extant DoPT instructions circulated vide DBT OM no
BT/A1/14013/3/2011 ded 19.07.2016 and issued thereafter. The same shall be got
approved from the Approving Authority before actually recruiting/promoting any
candidate/ employee.

The panel recommeénded by the DRC/DPC prepared in order of merit for all posts in
below Level 14 shall be got approved from the Approving authority before being
implemented and shall be valid for a period of one year.

S
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X Offer of appointment/promotion shall be made only for those posts which have been
advertised/notified as per clause No. 9i{a) and 9i(b) above.
Xi Appointments shall be made by the Appointing authority

There shall be a minimum gap of 06 months between two cycles of
recruitment/promotion (from the date of advertisement/notification till approval from
approving authority.)

xiii All recruitment / promotion exercise once initiated shall be compulsorily finalized before
a maximum period of 08 months for recruitment and 04 months for promotion unless
stayed by orders of Court or otherwise by the Government. Efforts shall be made to
finalize the exercise in minimum period by observing all due procedures in a transparent
manner

<iv in case of shortage of staff/difficulty in filling of posts then if considered necessary to
relax the eligibility conditions, prior approval of the Approving Authority shall be
obtained before any norms are relaxed/modified and that too before the same is
advertised or notified.

10. Determination of MERIT before APPOINTMENT
i.  In case of selection of two or more candidates in the same Grade on the same date the
recommendation shall invariably be made in order of merit of selected candidates for the
purpose of determining seniority. In case, the marks obtained are same than merit
among such candidates shall be decided as under:
a) Age: Elder one will be placed above in merit.
b) By experience and if the same is also same then the names of candidates shall be
arranged in order of merit alphabetically to determine merit and seniority
i All appointments in the Institute will be subject to the selected candidates being found
medically fit by the medical authority as prescribed in the Rules. The Institute will
empanel Hospitals in Pune who will certify medical fitness of newly appointed
candidates recommended for appointment on direct recruitment basis

11. FIRST APPOINTMENT:
For all cases of Direct Recruitment for the Level 14 or below shall be in conformity in
terms of extant DoPT instructions circulated vide DBT OM no BT/Al/14013/3/2011 dud
19.07.2016 and issued thereafter
A

appointments in the Institute will be subject to the selected candidates being found
medically fit by the medical authority as prescribed in the rules

12. APPOINTING AUTHORITY AND APPROVING AUTHORITY:
i. For Director: Chairman, Governing Body after the approval of the Appointments
Committee of Cabinet, Govt. of India
ii. For all posts in Level 14 and above: Chairman, Governing Body with the approval of
the Minister in-charge of the Department of Biotechnology, Govt. of India
For positions carrying from Level 13A and below : Director, NCCS, Pune.

1 1 PROBATION AND CONFIRMATION:
A candidate/staff member on appointment by direct recruitment /Lontract including
Short term contract (>2 years period) (except for the post of Director) shall be on
,\. obation for a period of two years from the date he/she assumes charge of the post.

i Notwithstanding anything contained in rules above, the probation period of a staff
member may be terminated or extended for a period not exceeding two years with the
approval of the authority defined at Clause 13 (v) of these Rules

. i If the probation is terminated, whether at the end of the normal probationary period or
at the end of the extended period.
al The services of the probationer, if he was directly recruited, will be terminated torth

with, and
' —

4]
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b) If the probationer was an employee of the Institute and was appointed as an internal
candidate, he/she will be reverted back to his earlier post/ grade.

iv.  There shall, in each case of satisfactory completion of probation, be a written order to
that effect confirming successful completion of probation period. The order shall specity
the date on which the probation is deemed to have been satisfactorily completed. In the
ahsence of such an order, the probation period will not be deemed to have been
confirmed meaning thereby, that confirmation of probation period is not automatic but

- shall be done by a pesitive act with due process after the Departmental Confirmation

Committee formed with the approval of the Approving Authority recommends the same
in any case, such a committee shall always be framed within 30 days of completion ot

. probation period or extended period of probation. The committee shall make its
recomniendations within D8 weeks of its constitution.

v All cases of confirmation of probation shall be approved by

a) Chairman, Governing Body for confirmation in Level-14 and above,
b) Director for confirmation in Level-13A and below.

vi. The Approving authority shall approve the recommendations of the confirmation
committee. In case, the approving authority does not agree with the recommendations of
the confirmation committee, he shall record his reasons in writing before disapproving
the recommendations and terminate the services of the probationer forthwith.

vii.  The services of the probationer shall be regularized on the date of issue of order for
confirmation, only after which he shall be deemed to be the regular employee of the
|nstitute till his resignation/death/superannuation whichever is earlier.

vii.  Only regularly confirmed staff shall be eligible for service benefits of the Institute like
Jeave benefits, pay and allowances, annual increments, medical benefits, other benefits,
et -

ix.  Only aregularly appointed and confirmed emplovees shall be eligible for promotion in
order of seniority subject to meeting eligibility conditions of minimum service in the
grade as detailed at Schedule-7/2-4 of these Rules,

a) subject to the clearance from vigilance, minimum grading of very good in his annual
performance report for last 04 years and on recommendations of duly constituted
= DPC.

x.  Services of contractual employees shall be governed by contract agreement terms and
conditions signed by the employee with the Institute during the period of contract and
not by these Rules unless such employees are duly confirmed and regularized by due
process as outlined at Clause 4 of these Rules

14. NATIONALITY:

i.  Only Indian citizen shall be eligible for appointment for all Technical and administrative
posts are detailed in Schedule 7/1.

ii. Indian citizens and persons with OCI status shall be eligible for appointment for ail
Scientific posts detsiled in Schedule 7/1 subject to the condition that for all
appointments to posts in Scientific Cadre of persons who are having Overseas Citizen of
India [OCI) status, prior necessary clearances from Ministry of Home Affairs {MHA) and
Ministry of External Affairs (MEA), or any authority specified by Government of India
from time o time should be in place before appointment is offered to such individuals.

| LN BN B B o

-

15. METHOD OF APPOINTMENT BY DEPUTATION/ABSORPTION: Subject to the candidate
having educational qualifications and experience as specified in the Schedules, candidates
x from other Central Government/State Government, Ministries / Departments, Semi-Govt.
Organizations, Universities, Research Institutions, Autonomous Bodies, Public Sector

1 Undertakings, can be taken on deputation basis provided that:
: ¥ i. The period of deputation shall be subject to a maximum of three/live vears, which can be
extended up to a maximum period of five/seven years only after the written consent of
| the incumbent and lending organization, The total period of deputation including the
period of deputation in another ex- cadre post held immediately preceding this
appointmient in the same or some other organization/department shall not normally

N 5"

[
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exceed 3/5 vears unless extended up-to the prescribed maximum period of 5 years with

snsent of the candidates and the lending organization, The terms and conditions for

tenure of deputation shall be as applicable in terms of extant Govt. of India instructions
tssued from time to time.

ii. Subject to the approval of the lending Mimistries/Departments/
Organizations/Institutions ete. as also the willingness of the incombent, the candidate
can be absorbed in the Institute at any time during the period of deputation agai
vacant past, if selected by the Selection Committee.

promation during

Candidate appointed on deputation shall not have any claim for any
jod of deputation. However, such candidate may be considered for promotion
sorption, after such absorption takes effect.

in the case of 4 person, who is initially taken en deputation and absorbed later, his
senfority in the grade in which he/she is absorbed will normally be counted from the
date of absorption. If he has however been holding already (on the date of absorption)
the same or equivalent grade on regular basis in his parent department, such regular
service in the grade shall also be taken into account in fixing his seniority subject to the

condition that he will be given seniority from the date he has been holding the post on
putation or the date from which he ha

been appointed on 1 ir basis to the same o1

wivalent grade in his parent department whichever is earlier
i

The departmental candidates in the feeder category who are in the direct line of
igible tor conside

promotio

shall not be ¢

ation for appeintment on deputation

iwcancies caused by the incumbent being away on deputation or long illness or study

ieave or under other circumstances for duration of one year or more can be filled on

deputation basis from officers of other organizations as mentioned above.

vit. During the period of Deputation, the candidate’s term shall be regulated by the Conduct
Rules of the borrowing Institute.

Borrowing organization shail be responsible for making any such contribution as
ndated by the lending organization it the lending organization is a Central/State
Government like foreign service contribution, PF, gratuity, etc.

ix, The lien of the candidate appointed on deputation shall be retained in the lending
-oanization if the lending organization is Central/State Government till the period of

riod of deputation the candidate shall be repatriated

rent department immediately

y Deputation shall be exempt from the purview of Reservation Rules

w  Looling off period between twao successive [)t:putntlum at least 3 years

i \ulh(arm, to Waiver Cooling of Period: Shall be Chairman, G
wvel-15 and above and Director of the Institute for

On the expiry of the pe

erning Board for officers in

cers in Level-14 and above

16, METHOD OF APPOINTMENT BY PROMOTION: Promotion will be given to employees as
{i} Prometion for Scientific Cadre:

cadre, the promotion w

¢ theough Modified Flexible Complementing

S} (in
2008-Estt

won will be governed as per DoP&T O.M. No

(¥

} 18.09.20 as amended trom tine
notion through the process of MFCS as applica

A scientific
acientifi

ilic Departments of the Government of India and will be subject to

amendment from time to tine, . = = =
SL No. | Pay band & grade pay Designation | Minimum Residency
Period linked to

 Perform

personnel’

1 TPH-3 (Rs.15600-30100) | Scientist B/St
Grade Pay Rs.5400, Scientist-1l or
uivalent

A years.

PB-3 (Rs. 1 5600-39100)
*ay Re, 6600/

. eguivalent

i PB-3(Rs 1 5A00-39100) | Scientist D/St 1 years
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["Grade Pay Rs. 7600/ Sclentist-IV or
= | equivalent i N
1 PB-4 (Rs.37400-67000) Scientist E/Staff 5 years
Grade Pay Rs. 8700 | Scient ' or

{ equivale
PB-4 (Rs.37400-67000) Scientis afl yedr
Grade Pay Rs. 8900 Scienti v
< : __, equivalent
g 2 PB-4( Rs. 37400-67000) Scientist G/ Stafl e
Grade Pay Rs. 10000/ Scientist-VIl o1

equivalent

(ii) Promotion for Administrative Cadre:

In Ad 1wext higher grade pay
whe as | dified
Assured Career Progression Scheme [MACP), as applicable to administrative personnel in the

Departments of the Government of India and will be subject to amendment from time to time

il Promotion for Technical Cadre: The Merit and Normal Assessment Scheme (MANAS)® for
promotion of Technical staff members will be followed as per CSIR guidelines (MANAS]) vide
CSIR's letter No, 17(65/P.42)/90-PPS(pt. 11} dated 18.01.1991 (copy enclosed as Anneure-
7A) amended from time to time. The Merit and Normal Assessment Scheme [MARAS) can
be downlvaded from the following link:-

. “."1‘_. MWW CSIC eSS AR SIS, G8 g 1

17. LIABILITY OF OFFICERS TO SERVE IN INDIA OR ABROAD:All the employees who are

appointed against these Rules shall be liable to serve anywhere in the country or abroad as
per the directions of the Director of the Institute

18. DISQUALIFICATION: No person
whe has entered into or contracted a marriage with a person having a spouse
living, or
ii.  who is having a spouse living has entered in or contracted a marriage with any
other person, shall be eligible lor appointment to any of the said posts;
iti. whose character and antecedent has been objected by District Magistrate &
Coliector or whose identity has not been established by the Police
shall be eligible for appointment to the service on regular basis or engagement on contract
basis

19. REVOCATION of APPOINTMENT: can be done at any stage during the period of probation
{without notice) or during service (after the expiry of period of 14 days from the issue of show
cause notice and the same received by the employee) if the appointed person at any stage
before or after appointment has:

withheld information, given any false information or provided false certificates/

testimonials so as to secure appointment through wrongful means or intent,

lied under oath,

has been convicted of a eriminal offence under Criminal Procedure Code and awarded

punishment under any of the provisions of indian Penal Code

dl indulged in activities which are prejudicial to the interests of the STATE

20, CONTRACT APPOINTMENTS:
a) All engagements on contract basis against a cadre post shalli be governed by the
’ contract agreement signed by the employee with the Institute in terms of Clause 13(x)
of these Rules

b} The Institute shall get model contract agreement duly approved from the Governing

Rady
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No contractual engagement shall exceed a period of 36 manths {for Scientific Cadre
except the post of Executive Director) which may be extended by the Institute with the
mutual consent of the employee and the [nstitute for not more than further period of 24
mofrths

\

4} For non-scientific cadre staff, no contract shall exceed for a period of more than 11

months

The contract appointments will be made as per the bye laws of the institute

21, DISPLAY of RRsiThese Rules shall be displayed on the website of the Institute for a period
of 07 days before being notitied by the Institute

22. PERIODIC REVIEW OF RRs :

sftecting the changes as are necessary to bring them in conformity with the changed

i he compulsorily done once in 05 years with view to

sosition, including additions to or reductions in the strength of the lower and higher level
&

DOSts

23. AUTHORITY to exercise powers under these Rules: Only regularly appointed Appointing
Authority on substantive/regular/fulltime basis shall have powers to exercise authority

under these Rules. Under these Rules, Officiating Director/ln Charge/Protem/loaking after
Dhrectors shall not have any appointing powers

24. POWERS to RELAX/AMEND/MODIFY: Notwithstanding anything contained in these Rules

s pruvisions in these Rules can be relaxed/amended/moditied with the approval of

the competent authority in the Government of India upon the recommendations of the
Governing Body of the Institute, provided they are in conformity with the instructions of the
Government of India.

25, JURISDICTION OF THE COURTS:in cases of any dispute arising between the institute and
others, the jurisdiction of The High Court of Mumbai in whose jurisdiction the Institute lies

iy

shall appl

and other
reduled Castes,

-Servicemen and the other special
saries of persons i accordance with the orders issued by the Central Government fram
time 1o time in this regard

26 SAVING: Nothing in these Rules shall affect reservations, relaxation ot age limit
neessions required to be provided for the candidates belonging to the
scheduled Tribes, Other Backward Classes, the E

Schedules:
(i} Schedule - 7/I: Position of Posts created with the approval of the
Cabinet/Department of Expenditure,
(] Schedule - 7/2: Appointment to posts in Suientific Ladre
% ii} Schedule - 7/3: Appointment to posts in Technical Cadre
{iv} Schedule - 7/&: Appointment to peosts in Acninistrative Cadre

- ~
- 29 \_. VT
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-
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Sub:- Benelit of Assessment to Engg./Architectural stalT,

I am directed to state that the Engineering’ Archntectural stafl was extended the benefit of
assessment for the first time under Group-V of NRAS with effect from 1.2 1981

There has been a demand for quite some time that the benefit of assessment avalable 1w
Crroup-11 under MANAS may be extended to such Engineenng Architectural stafl.

The matter has been examined in consultation with Finance. It has accordingly been
decided by the DGSIR that such Engincering’Architectural staff covered under Group-V(A) of
MANAS may be allowed to exercise an wrrevocable option upto g February 1991 to come over
to Group-111 or Group-11 will be subject to the feilowing condinons

a) Option will be cffective from 141990 and assessment of such personne!l will be
considered in accordance with the procedure as laid down in the respective Group H or

1 of MANAS;

by Assessment tallen due on or before 3
MANAS;
It case of assessments falling due on or after | 4 90, service rendered i Group-ViA ) will
be computed for assessment towards residency pend 1n Group 11 or T under MANAS:
dy On placement in Groups 11 or T sueh stall will be assigned duhies, as considered

31990 will be considered under Group-V(A) of

essental and applicable to Group 1 or 11, as the case muy be. and they may be posted to
" any of the Labs./Inssts. in Council’s interest:
¢) Provision of speeial mcentives under para 6.4.7, of MANAS will not be apphicable on
such option;
. 1 No further recruitment will be permussible under Group ViA)

The above instructions may kindly be brought 1o the notice of all concerned and potitied by
ing 1t on the Notice Boards. All COAs'AOs. are advised to ensure wide publicity of these
1

ms as no further extension of opting will be allowed under any circumstances. The

it anv. exercised be noufied and placed on record

Those who do not exercise the option by the stipulated date will continue to be governed by
provision of Gromp VA) under MANAS

Kindly acknowledge receipt

Copy of CSIR letter No. 1T063/P A2)90-PPSPLIL dated 15,1 1991

; ST
MM,

Fd

v
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NCCS : Details of Sanctioned Posts by Department of Expenditure

S4io | Depsrment Desgnation [Pay | GP  [Level injsanctioned] Pests aiready Created | On Roilay | Vachncy | REMARKS 9
L | M| Sweneh i rianed vide 0BT 0" | 166t 9ol |
| e | | o BU/15/04/00% /59 paazassr ™
| i Vel 1t dated 30.12.1992
& A-1I0IB/98E0 i
dated 2€.03.1996 (Total |
§5 Positions sanctioned
23 Vatiatie|
§
1 ; 3 a1 5 | 86 A 8 9 10 11
: 1 1 1 1]
{eealioooc] 141 2 | 2 |
'PB4| 8900 | 13A1 © | B 1
iPBals7o0 | 13| 0 | 0
ISdentist 0 PE3| 7600 | 12 | 38 | 38 i
e e T o
IScientist B ~ |PB3| 5400 W0 | 5 | 5
fi ‘ {Pa3| 4600 7 | 1 1
4 subTotall | | 55 55
Hethnical |Technicsl Officer | PR3 6600 11 | 2 | 2
Technical |Technical Officer 8 (PB3| 5400 10 | 8 | 8 -
Technical |[Technical Officer A | PB2| 4600 | 7 a 4
Ll |
Technical |Teck 4200 & 12 12
Technical |Tec PR1l 2800 5 | 42 | a2
lechmcal ,‘un‘,{.(,a‘i‘.ﬁi.;L;l’Tliicl;.‘- ‘PBl“ 1900” 2 | 26 ;
4 Sub Total | 94 94
3 (Admuistr OfficerD . [PB3l7ep0] 12 ¢ 2 | g gF ot
at
Administr [Dfficer C PB3l 6600 | 11| 2 | R R N
Administr |Officee B ~ |3 5400 | 10 | 2 | TR N W VR
Administr (Officer & ?9&5» w00 72 f 7 | .y I ¢ | 2 , 1
[Administr |Office Asstl B {PB2/ 4200 | 6 | 18 | 18 | 18 o | |
ative i | | | i 1 |
PRI . S W . | S .
Office Asstt A (PBL 2400 4 | 4 4 1 | 0
erk-camStores . iPBL| 1908 2 | 1 | 1 S T
live Agsit |
Helper A PRI 1800 1 7 i 7 7 i 0
5. Detver Tpg1l 2400 | 4 £ 1 1 | 0 g ) j
SRR LCRCs RS TR SR S SEOME: SECARRE T
. P81l 1800 | 1 4 | 4 4 1 B |
aliy | ¢ i
Sub Total ] i 48 48 43 5 i
2 jtotali | 1 & 197 | 12 S B A . NS
=S
\ X A
.
e ——————————————————————— o
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Annexure 4
NCCS - CODE OF CONDUCT -
for Contractual Employees and all Project Staff

The contractual employees should note the below mentioned points while performing duties at the

institute. Any violation in this regard will lead to disciplinary action and decision taken by the

Competent Authority will be final and binding.

I. Any lapse in performing his/her duties including punctuality, adherence of dress code and other
safety norms while working in laboratory area with hazardous chemicals/instruments emitting

radiation

Indulging in communal activities, criminal activities and anti-national activities.

3. Making inappropriate remarks on caste, creed, sex, race or religion of junior/fellow/senior
employees (Regular/Contractual) of the Institute.

4. Offending the dignity and modesty of employees by the way of overtures, gestures, remarks,
physical contacts and physical intimidation within the campus premises of the institute.

5. Offending/demeaning anybody’s religious beliefs and cultural habits of persons coming from

particular region or segment of the society.

6. Refusal 1o carry out orders of administrative or academic functionaries without assigning any

reason.

7. Habitual cases of insolvency, intoxication etc,

& Convicted by court of law for any criminal offences under the relevant act.
: 9. Spending 3 days in judicial custody or more than 6 days in police custody.

10. Disclosure of incorrect/false information so as to get employment in the institute
. 11. Use of any kind of political influence to advance one’s career prospects in the institute.
12. Indulging in trade union activities.
13. Unauthorized assembly during duty hours of more than 10 employees.
14. Disclosure of confidential information/data to outsiders/press without necessary approvals.
15. Any other act/activity not covered under this Code which is unbecoming of an employee of the
Institute and is in violation of contract terms and conditions and not in the interests of the

Institute/State.
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ANNEXURE-5

IPR LICENSING RULES
Definition & Scope

The intellectual property shall include patents, copyright, design, computer software, and trade
mark. Licensing of IP shall mean granting the licensee the right to further develop IP or to utilize
the IP to develop process(s) or commercializable knowhow, technology/technique to make the
resulting product(s), either for commercial/captive or as otherwise agreed to.

Costing

The costing on development of IP/technology shall include the estimated expenditure on raw
material, consumables, equipment usage, IP protection and maintenance, outsourcing of
services, if any, and contingency etc. NCCS may invite the expression of interest (EOI) to
validate and decide the cost estimate for such licensing of IP/technology. Taxes as applicable
will be payable by the client as extra.

Sharing of monies from licensing of IP/technology
The consolidated guidelines for sharing of monies from licensing of Intellectual Property and
technology with the NCCS staff are as under:

NCCS 50%

Concerned Research Team 35%
: NCCS Supporting Staff 10%

NCCS Staff Welfare Fund 5%

Technical Services

Technical services may include assistance to the clients based on available knowledge/
expertise/ skills/ infrastructures/ and facilities at NCCS. Technical services may include testing
and analysis, routine training, providing information and/or any other services not covered
above. The cash inflow through such services will be credited to NCCS account without any
provision of sharing with NCCS staff. These services may not be taken up as regular activities,
and may be rendered depending upon the availability of facilities, expertise etc.

General Terms and Conditions for Sharing of Monies/fees Earned through
Consultancy/IP/Technology Licensing:
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a. A legally valid agreement should be executed for IP/technology licensing.
The IP/technology transfer/licensing/consultancy should be completed in accordance
with the terms of the agreement;
The monies/fees should be received in full;

d. The maximum amount of money receivable by an employee from licensing of
intellectual Property/ technology/consultancy will not exceed Rs. 5 lakhs per financial

year.
e. The guidelines stipulated in this document may be reviewed by NCCS, if necessary, from
time to time.

Categorization of Staff

a. Inventors may comprise scientists/faculty and other S&T staff (research feliows/post-
docs/technical) who have provided innovative, developmental, design engineering,
experimental, data/information, testing/analytical, repair/fabrication, training and
business development/marketing inputs for the project/activity;

b. S&T and supporting staff comprise the remaining regular staff who have not been
included in the category staff ‘a’ (i.e. faculty, technical, administration, finance, store
and purchase, and services).

Maintenance of Project Records

The project leader/P! shall ensure that the following records are maintained and retained in the
laboratory:

i) Project File

Document containing information on a systematic basis on initiation of the idea; date of
starting of the project; list of inventors (as defined earlier); responsibilities of the individuals
and extent of their participation (whether whole time or part time); significant contributions
made by the individuals along with the supporting inputs/contributions of the S&T and other
staff.

ii) Completion Report

A document/record book listing the outcome of the project/activity including the contributions
made by each of the inventors, S&T and supporting staff should be maintained. The final record
should be signed by each of the inventors and the project leader/PL.
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Procedure for Distribution of Monies/Fees

a) A Standing Committee shall be constituted by the Director, NCCS to consider and decide on
the share of the inventors, S&T and supporting staff from the monies realized from licensing of
IP/technology/consultancy.

b) The project leader shall recommend to the Standing Committee the names of the
inventors/consultants for a specific IP/technology/consultancy.

c) The recommendations of the Standing Committee shall be intimated to each of the
inventors/consultants and S&T and supporting staff and also displayed on the laboratory and
other appropriate notice boards. In case no objections/representations are received within
fifteen days on the date of notification, then the same can be submitted for consideration and
approval of the competent authority.

d) Representations, if any, against the recommendations of the Standing Committee, within the
stipulated time limit, shall be reconsidered by the standing committee. The Fresh
Recommendations of the Standing Committee, along with the details of representations shall
be put up to the competent authority for consideration.

e) The decision of the competent authority on recommendations of the Standing Committee
shall be intimated to each of the inventors and S&T and supporting staff and displayed on
appropriate notice boards. Distribution of the monies/fees will then be done if no
representations are received against the decision of the competent authority within thirty days
of the date of notification.

f) A person will be entitled for a share from the monies/fees even in the event of his/her
transfer/retirement/resignation from NCCS. In the event of death of a person, his/her legal heir

shall be entitled for his/her share of monies/fees.

g) The decision of Director, NCCS shall be final and binding on all concerned.

The remaining provisions of the existing IPR Licensing Policy of NCCS will remain the same.
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Annexure 6

CONSULTANCY RULES

Consultancy

Different aspects of consultancy, including the pattern of distribution of honorarium will be
decided by the duly constituted committee of NCCS on case to case basis.

Collaborative Research

Collaborative project is a joint endeavor. Thus while costing NCCS's inputs for a
collaborative project the intellectual fee should be included in notional project charges. As
the client may bear only a part of the NCCS's project expenses, the laboratory should
endeavor to ensure that the balance of project charges are recovered by earnings from
licensing the R&D results/intellectual property to the collaborator/third party.

Compuosite Projects

Some projects are composite in nature and envisage diverse inputs of NCCS. These may
include consultancy, technical services, contract R&D, ete. Such type of projects can, for
purposes of NCCS costing/accounting, be split into appropriate contract research,
consultancy and technical services components; and approval of competent authority be
obtained for each component indicating the overall project profile.

. Consultancy by NCCS

Definition & Scope

I'he laboratory should ensure that owing to financial benefits accruing to staff members
from consultancy work, attention is not diverted from R&D related activities. A proper
balance of the manpower and other resources to be deployed on R&D activities,
consultancy and technical services should be decided by the commitiee constituted by
NCCS.

To facilitate the operation of ‘consultancy' services two categories of consultancy, viz. (a)
Advisory Consultancy (b) General Consultancy may be demarcated each with its own

scope definition, ceiling and pattern of honorarium.

All consultancy services in NCCS shall be institutional. Consultancy shall be in an area of

expertise of the laboratory, preferably its thrust areas. For purpose of definition there shall

be two categories of consultancy, viz;

A) Advisory Consultancy

Wherein the services would involve scientific, technical, engineering or ather professional
advice, provided to a client purely on the basis of available expert knowledge and
80
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experience of individual(s), rendered outside the NCCS and not envisaging use of any
facilities of the laboratory (including experimental, informational, computational etc.), and
also not involving any kind of survey, detailed study or report preparation/submission.

B) General Consultancy

Wherein the services shall comprise scientific, technical, engineering or other professional
advice/assistance based on the available knowledgebase/expertise of the laboratory, and
envisaging only minimum use of laboratory facilities for essential experimentation needed
to meet the objectives of the consultancy assignment.

General consultancy may inter-alia cover:

- Preparation of literature  survey/feasibility  studies., state of  the-
art/project/technology/forecasting reports;

- Interpretation and validation of test results and data, risk and hazard/environment impact
analysis etc.,

- Design engineering,

- Assistance in erection, commissioning, operation, fabrication/tendering and purchase of
requirement, trouble shooting, productivity improvements, pollution abatement/control
measures, energy conservation, waste utilization, technology assessment/evaluation.

Any consultancy assignment which does not strictly fall under the category of Advisory
* Consultancy, shall be taken up as General Consultancy. The competent authority for
approving the consultancy shall have the power to decide on the category of a particular

consultancy assignment.

Approvals for projects will be accorded by the competent authority may be based on
recommendations by a committee constituted by the competent authority of NCCS.

Approvals for contracts for consultancy services of a minor nature, formal agreement on a
stamp paper may be dispensed with and the terms and conditions settled through exchange

of letters. However, the terms and conditions should include a disclaimer on responsibility
of the laboratory for the advice/recommendations given in the consultancy. In case the head
of the institute/competent authority feels that an agreement would be technically and legally

| _§
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Costing of Consultancy Projects

It is feasible to make realistic estimates of inputs for a consultancy project. The amount to
be payable by the client secking consultancy will be decided by a duly constituted
committee by the Director, NCCS. While fixing the consultancy charges, estimated
expenditure on various components including raw materials, consumables, equipment,
contingency, travel expenses etc. may be taken into account. Taxes as applicable will be
payable by the client as extra.

Record of deployment of resources for a consultancy project, especially the manpower,
should be separately and carefully maintained and the resources deployed should by and
large be in conformity with the approved estimates.

Honorarium for Consultancy Work

Honorarium is payable to the team of consultants and S&T and supporting staff of NCCS.
In case there is no staff under S&T and supporting staff associated with a consultancy
project the share of honorarium earmarked for this category shall then go to the team of
consultants,

The pattern of distribution of consultancy honorarium for general consultancy work taken
up may be as follows:

NCCS 50%
Team of consultants 35%
S&T and supporting staff 10%
NCCS welfare fund 5%

I'he pattern of distribution of consultancy honorarium for advisery consultancy may be as
follows:

NCCS 50%

Team of consultants 45%

NCCS welfare fund 5%

The "Team of Consultants' shall comprise only such staff members who provide intellectual
inputs to the specific consultancy work while 'S&T and supporting staff’ shall generally
include the remaining regular staff (faculty, technical, administration, finance, store and
purchase, and services).

If needed. apportion of distributable amount can be done by the competent authority on
. case to case basis.

I'he amount will be distributed after successful completion of the consultancy assignment.
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In case of Advisory Consultancy projects for which the duration of the contract is more
than a year, honorarium may be distributed annually, provided the amount due for the
respective year has been received from the client.

Ceiling on Amount of Honorarium:

The maximum amount of honorarium receivable by an individual in a financial year shall
be limited to Rs. 5,00,000 (Rupees five lakhs). The amount of honorarium receivable by an
individual during a financial year shall be computed for all the consultancy projects
completed during the particular financial year and the amount, if any, in excess of the
prescribed ceiling, shall not be carried over to the following financial year, but shall be
credited to the NCCS Welfare Fund.

Other Aspects

L. TA/DA/per diem allowances

The laboratory shall be free to negotiate on TA/DA for the staff deputed outside the
laboratory on the project work in respect of assignments from non-govt. clients only. The
TA/DA and per diem allowances should not be less than that prescribed by NCCS.

11. Guidelines for work/contracts with foreign clients

Work taken up for foreign clients shall continue to be negotiated on a case to case basis, as
per present procedures stipulated in the extant guidelines. However. in every contract
negotiation on the 'opportunity value' should be cashed upon through timely response, with

the approval of the competent authority.
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Annexure-7

NCCS - STAFF WELFARE FUND RULES

1. These Rules shall be called as NCCS Staff Welfare Fund Rules.
2. Members: All regularly appointed/contractually engaged employees shall by members of the
NCCS Staff Welfare Fund.
Managing Body: The NCCS Staff welfare Fund shall be managed by a body of not more than 6
members as under

a. Chairman: Director (ex officio) of the Institute

b.  Secretary: The Administration Officer of the Institute

¢.  Treasurer: Finance and Accounts Officer of the Institute

d.  Other Members: one each from Scientific, Administrative and Technical cadres to be

nominated by the Chairman.
e. At least one third members of the managing body shall be female members.

i

4. Credits to theNCCS Staff Welfare Fund: shall comprise of all such amounts as detailed
under:

a.  0,5% of wtal non tax revenue of the Institute.

b. 5% of the towml revenue eamned by way of USER Charges through consulting
assignments in terms of Clause 42 (iv) of these Byelaws.

¢.  10% of any award money won by the Institute or Group of Employees of the Institute.

d.  Member Contribution on monthly basis: shall be as under:

i. Regular Employees
a) InLevel 14 and above: Rs 200/-
b) In Level 10 and above: Rs 150/«
¢) In Level 6 and above: Rs 75/-
d) In Level 5 and below: Rs 50/-

ii. Contractual Employees appointed in regular scale.
a) Remuneration <Rs 50000/-: Rs 75/-

. b) Remuneration >Rs 50000/-: Rs 150/-.
5. Debits to the Fund: shall comprise as under:

a.  Financial assistance to bereaved family members of deceased employee in service:
Rs 7300/- (may be decided by Chairman/SWF as per prevailing circumstances to be
valid for single financial year). To be made available within 10 days of bereavement.

b, Funcral Grant:Rs 1500/- per death. To be made available immediately

¢.  Medical Assistance:Rs 5000/- per case of emergency life sitations. Chairman/SWF to
decide increase or decrease in the amount which shall remain valid for single financial
year. To be made available immediately.

d. Damage to property due to natural/manmade disasters like earthquake, floods,
fires, etc . To be decided by the Chairman/SWF taking into account the number of
affected families and the finances of the fund. To be made available within 48 hrs of
the disaster.

e. Recreation/Sports Events/Employee Camps for NCCS employees: the amount of

. debit shall not exceed Rs 5.0 Lakhs in a financial year with employees contributing
50% of the cost of the camp/recreation and 50% of the cost is borne from SWF subject
to annual ceiling limits.

f. Staff farewell upon superannuation/voluntary retirement: Rs 1500/ for Gift to the

superannuating/voluntary retiring employee and Rs 50/- per head for refreshments.

Honorarium: to staff engaged in managing the affairs of the fund who are in non

e

gazetted level: to be decided by the Chairman with the opinion of at least 30% of the £
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6.

members of the SWF. Not more than 3 staff to be employed to initiate to
affairs/proceedings of the fund.

Any other Head: subject to approval of all the members of the fund in its Annual
meeting.

Periodic review of Debits: There shall be annual review of the rates debited under
each Head which shall be effective from the next financial year taking into account the
financial health of the fund.

No unauthorized or unapproved Debit: No debit shall be made from the fund unless
the same is sanctioned by the Chairman for items detailed at Clause (a-h).

Meetings :

a.

General Meetings: All the members shall meet at least once during the financial year
preferably by 30 September, wherein the details of expenditure incurred and future
expenditure to be incurred shall be laid for information and approval of the members.
40% of the members present shall comprise the quorum for the meeting to be held and
deliberated upon.

Special meeting: shall be convened by the Chairman on the behest of at least 50% of
the members requesting and 50% of these present during the meeting. The special
meeting may be convened 1o seck approval for incurring expenditure not classified
under any head and the extent 10 which the same is required to be concurred. Decision
of the Chairman/SWF shall be final.

The Managing Body: shall meet once in a quarter the date of which shall be fixed by
the Chairman. SecretarySWF to initiate file in this regard.

Maintenance of Bank Account:

a.

NCCS SWF will explore the feasibility of managing its credits and debits through a
current account in a nationalized bank.

Drawal of Amount: The account shall be jointly held in the name ol Secretary/SWF
and Treasurer/SWF.

Auditing of account: Secretary/SWF shall get the annual accounts audited by the
Finance Officer of NCCS which shall be duly certified by the Institute’s Chartered
Accountant before the same is displayed on the Institute Noticeboard for at least 07
days by 15™ April of the Next Financial Year.

Powers to amend, relax, modify any of the provisions: shall rest with the NCCS-SWF with at
least 51% of the members present in the meeting voting in favour of the motion for amendment.
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